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Introduction

ICT for Social Networking is a complete course designed for adult learners. In addition, the topic Blogs is also
intended for young people. The course aims to build ICT skills in operating with social networks and blogs so
that social inclusion can be strengthened, as well as active participation in societal life. The main emphasis is
placed on Facebook, Skype and Blogs, whereas the other social networks such as Twitter, Google+, etc. are
only very briefly presented.

The course is based on blended learning, learning by doing and intergenerational cooperation.
It is built around the following topics: Advantages and Disadvantages of Social Networks, Facebook, Skype,
Twitter, Other Social Networks such as Google+, Xing, Stayfriens, etc., and Blogs.

At the end of the course the learners are expected to:

e know the advantages and disadvantages of social
networks and be able to use them for their benefit;

e be able to independently use the functionalities of the
social networks taught;

e be able to successfully participate in social networking;

e raise their motivation to use ICT for socializing, learning
and personal growth;

e improve their intergenerational cooperation.

Course components:
e Textbook for face-to-face study;
e Internet-based material for self-study;
e Final on-line test for self-assessment.
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Advantages and Disadvantages. Benefits.

A social network is a social structure made up of
individuals, groups of individuals or organizations
connected by ideas, views, financial benefits,
friendships, traditions, etc.

Sharing of information is the core of a social network. Each member of the social network, who is
connected with other members and share any information within the social network, is called a “node®.
The number of lines (ties) by means of which each node is connected with the neighbour nodes define
the dimension of the respective node. The most intensive sharing of information is implemented among
big nodes such as families, school environment, work place, friends.

Within a social network social contacts are established and maintained. This is a place where the
behaviour patterns of an individual are built up. Strong friendships based on common interests are
established, information is shared, ideas are generated.




1. Social Networks Advantages and Disadvantages. Benefits.

ADVANTAGES

1. Social networks allow individuals to connect with each other, to
keep in contact with people of similar interests, to share opinions
and ideas.

2. Social networks help people to solve some problems in a very easy
way, e.g. buying a new car, finding a new house or a new job, etc.

3. Social networks help individuals to get to know other people who have the
same problems, as well as to receive advice and support from them.

4. Social networks help society. People gather on-line to fight alcohol and drug addiction,
obesity, etc.
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DISADVANTAGES

Advantages and Disadvantages. Benefits.

1. Social networks incite people to spend more time on-
line and less time on face-to-face communication. They
offer a lot of time-wasting activities and a few productive
ones. People who often use them are more predisposed to
social isolation. Parents spend less time with their children
and couples spend more time in Internet than on being
together.

2. Social networks serve the needs of direct marketing. They generate high profits
from the advertisements of goods and services. The networks collect personal
information about the users and use it for personalized ads according to the
individual interests of the users.

3. The information published in social networks is public and can be downloaded even after it
has been deleted by the user. This leads to a lot of risks in relation to sharing personal
information. On-line bullying is a big problem as well. Social networks do not possess
algorithms for verifying the real users. In many cases there are fake users. Social networks
create a fake feeling of safety, which in turn may result in real or virtual thefts.




1. Social Networks Advantages and Disadvantages. Benefits.

Benefits

1. Unlike TV, radio and printed media social networks allows for a dialogue.
Within the media existing so far people were passive readers, viewers or
listeners. However, within social networkers they are active actors in
communication — they comment, publish, share information, which enables
them to creatively express themselves in a new environment.

2. Social networks are a very powerful tool for changing public opinion. They are
an effective way of mass announcement by using “by-word-of-mouth” method
thus appearing an alternative approach to the traditional ways of communication.

3. Social networks can facilitate learning and skill development by supporting peer-to-
peer learning, collaboration and diverse cultural expression.

4. Social networks can facilitate intergenerational dialogue since they are based on sharing
interests, knowledge, opinions, etc. involving all generations.




2. Facebook

2.1. Registration
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FOTUHU HELLIa KOWTO ModKe Aa npasuTe c Firefox.

To register on Facebook, do the following:

Open a web browser. Type www.facebook.com and
press Enter on the keyboard.



http://www.facebook.com/

2. Facebook 2.1. Registration

-\~ Facebook homepage is divided —I!ET
"@: into two sections: -

o
m - Section 1: Log in;
- Section 2: Sign up (registration)
It's free and always will be.
2
First Name Last Name L
o
2 ‘!- 1 .l 'S Your Email
l" ™ 3 oot Re-enter Email
X A L New Password
Birthday
MonthE DEVE Year E !mdioyineadmmwde " [
© Female © Male
By dicking Sign Up, you agree to our Terms and that you have
read our Data Use Policy, induding our Cookie Use.
o A

If you are a registered user, use Section 1. Type your username and password and log in.




2. Facebook

2.1. Registration

Sign Up

It’s free and always will be. 2

Iliyan ][Gospodinov

( alearn2013@gmail.com

alearn2013@gmail.com

1
3
4
5

Birthday

Why do I need to provide my
6 Nov E"lg [=]]| 1975[=] Ibmday?

S/ I

7 © Female @ Male

T
read our Data Use Policy, induding our Cookie Use.

s (IEETEE)

If you are not a registered user, fill in the
required data in Section 2:

1) Field 1 — first name;

2) Field 2 - surname;

3) Field 3 — e-mail address;

4) Field 4 — e-mail address again;
5) Field 5 — password;

6) Field 6 - birthday;

7) Field 7 - gender;

8) Click the “Sign-Up” button




2. Facebook

2.1. Registration

[P Frefox > 1

n Find your friends

€ @ hitps/ /v facebook.com/gettingstarted/

Step 1 Step 2 Step 3
Find your friends Profile Information Choose Interests

Are your friends already on Facebook?

Facebook. See how it works.

M o
Your Email: | alearn2013@gmail.com
=3
Q o
5 abvbg

] other Email Service

Many of your friends may already be here. Searching your email account is the fastest way to find your friends on

Find Friends

Find Friends

Find Friends

Skip this step

o friends in different ways later.

~M' - You could use “Skip this step” option |..
— ¥/~ since you will be able to search and find

Now you are a registered user!
Before entering your profile, you
should complete your registration by
filling in some personal information.
There are 4 steps to follow.

STEP 1: Find your friends

Enter your e-mail or Skype
address. Facebook will
automatically take your contacts
from there and will check if there are
users with these data in order to
offer them as your friends.




2. Facebook 2.1. Registration

Step 1
Find your friends

Find Your Friends

Peaple who complete this step usually find up to 20 friends, and Facebook is a lot more fun
with friends.

Facebook. 8 Are you sure you want to skip this step?

M 2 Find Friends

Your Emaik: | alearn2013@gmail.com

Find Friends

@ Skype Find Friends

abv.bg Find Friends

Other Email Service Find Friends L

1 Skip this step

C' Facebook stores your contact list for you so that we can help you reach more people and connect
~  friends. Learn more.

Select “Skip this step” option [1]. Confirm this by clicking the “Skip” button in
the dialog box [2].




2. Facebook 2.1. Registration

A C'H' Google P| + @

Step 1 Step 3 Step 4

Find your friends Choose Interests Profile Picture STEP 2' Prof'le |nformat|0n
i i ot i vou feniacn racbosk Enter information in the five fields: high
=g o7 school, college/university, employer, current
e — a- || city, hometown. If a drop-down list with similar

mmsover | v | @~ | N@MeES opens, check whether the name you

Vraca, Vratsa, Bulgaria - School

:et;“* |, [t :: are entering is among those.
' If you are not willing to enter any data, you
o r—— 1 can leave the respective field empty since
R s.','.(.?m?hm .| you will have a lot of opportunities to add this
" vou con mange t o on Bpua «mee | iNfOrmation later.

Timeline. School

COY "Koama Tpwukos™
Vratsa, Vratsa, Bulgaria * Local Business

COY "Kosma Tpwukos™ Bunyck 2...
Author

CbYYEHHMLM OT COY "KO3MA TP...
= Community

M~ Though Facebook can recognize names typed in
— ¥/~ different languages, it is better to enter
o information in these fields in your native

m language.




2. Facebook 2.1. Registration

s - Facebook offers you a list of people
romainsse otrises who have entered similar data in their
profiles. You can easily get oriented in
the list since each person has a name
-] and a photo. [1].

In case you know someone and want
to add her/him as a friend in
4 Add riend Facebook, click the “Add Friend”

Step 1

Add People You Know

Mea Giorgadze
NEA Today
b

button. [2].
. Tiniko Tenieshvili
@ Rumyana Statkova
Kozma Trichkowv & Add Friend
About Create Ad Create Page Developers Careers Privacy Cookies Terms . . . .
- . -\~ Since later you will be provided with
Facebook © 2013 - Englisl &) — —— . . .
@x information on how to search and find

. h friends, you can skip this step by clicking the

m “‘Save&Continue” button [3].




2. Facebook

2.1. Registration

Firefox ¥ |

| £ Page Suggestions

& | @ hitps://www.facebook.com/gettingstarted)/?step=page st
>

STEP 3: Choose interests

Step 1 Step 2
Find your friends Profile Information

Public Figures

-

Kylie Jenner Cesar Milan
2 3,039,415 Likes

Musicians and Bands

Get Interesting Stories In Your News Feed
Like your favorite pages to get their latest updates.

You are offered to get interesting stories told
by people in Facebook, to like some popular
people, etc. In this way you will subscribe to
receive information about them.

Step 3
Choose Interes

Step 4

N\
) Profie Picture

See More

later you will be provided with
~ information on how to do this, you can skip
this step by clicking the “Save&Continue”

O
m button [3].

Sk!pl Save & Continue | -
—_— —




2. Facebook 2.1. Registration

TE——
Firefox =

[ Profile Picture
6 @ nhttps:/Awww.facebook.com/gettingstarted/?step=upload_profile_pic i 'C'H' Google STEP 4: PrOfile picture
You can add a photo to your profile in
two ways.
Step 1 Step 2 Step 3 N . .
Find your friends Profile Information Choose Interests ° in the form Of a flle Saved eal’“er
on your computer;
setvour profiepicture e by means of your web camera (in
case you have one).
Upload a Photo 1
& To add a photo, select the “Upload a
i Photo” option [1].

= Profile pictures and cover photos are public. You can control the audience for other photos you
~  upload to Facebook.

-~ '~ ltis better to add a photo to your profile. In this
r@\: way not only will your friends find you easily but -
. you will also avoid your profile being considered

m “faked” by the other users.




2. Facebook 2.1. Registration

[ Profile Picture

L\ 6 @ https://www facebook.com/ gettingstarted/7step=upload_profile_pic

Upload Your Profile Picture

Select an image file on your computer (4MB max):
B

By uplaading 2 file you certfy that you have the right to distibute this picture and that 7 doss not viol

the Terms of Service,

Take a Photo
‘With your webcam

Q Profile pictures and cover photos are public. You can control the audience for other photos you
~  upload to Facebook. J'

In the opened “Upload Your Profile Picture” dialogue box, click the “Browse” button [2].




2. Facebook

(18 » iigX » Downloads » -

2.1. Registration

Use the “File Upload” navigator to reach the

 seorchDonr

i b folder where your photo is saved. Select a
: : photo [3] and click the “Open* button [4].
¢ Favorites i
Bl Desktop v o B :
Microsoft Visio mini KMS Voennaja.razvedk B
/8 Downloads Professional 2013 Activator1.1 a.Pervyjudar(l-8
Ll Recent Places VL (x86-x64) EN Office 2010 VL serija.iz.8).2012.X
= MSDN-TechNet’ 3 ENG viD.SATRip
k|
- Libraries ‘ .’
Documents ’
J Music
|| Pictures '
B videos 9625_1183170992 | 28165.101513442  0000039355-midd
390_6553718_n.jp | 59671487_152733 lejpg
M My Comnuter |\ — 1627 njpg =
File name: 9625_1183170992390_6553718_n.jp v _|Bcuukn daiinose (*.*) v

4| [ open [ | concel ]_:

N

T

T

o
av

Always upload your own photo in order to avoid
possible copyright problems.




2. Facebook

———
Firefox ¥

[ Profile Picture

\ (' @ https://www.facebook.com/gettingstarted/?step=upload_profile_pic

2.1. Registration

77 v &|[B- Google
Step 1 Step 2 Step 3 Step 4
Find your friends Profile Information Choose Interests| Profile Picture
Set your profile picture
Upload a Photo
From your computer
OR
Take a Photo
With your webcam
Remove Your Picture 5
‘\; Profile pictures and cover photos are public. You can control the audience for other photos you
~  upload to Facebook.

I After uploading your photo, click the “Save&Continue” button [5].




2. Facebook

2.1. Registration

[ Facebook

L\ 6 @ https:/Awww.facebook.com/home phplref=wizard Trve ‘ |' Google

Ale & B -

’ [ Tiiyan, go to alearn2013@gmail.com to complete the sign-up process. l 1 2

Resend Email - Change Email Address

. il Search for people, places and things Q g 1

. Tliyan Gospodinov Welcome to Facebook, Iliyan.
Edit Profie

Well done! At this stage you have successfully
2 [] searenyouremafor iends aveaty n ff - regiStered on Facebook. However, there are more

People on Facebook find an average of 20 friends and f2

ENM reed Finder. Have you found gl of your friends? Try it. StepS to Complete the S|gn_up process_
Messages alearn2013@amai. com H
e Go to your e-mail [1].

& Photos

Q, Browse

A\, Find Friends

E Get to know your privacy settings

FriEns You control how you share your stuff with people and

[Fr Close Friends apps on Facebook. - -

@ rmh Fem—— 7~ N\
APPS / !

) App Center | @ Public .

65 Games Feed ! J

& Gfs public \ v I8 Friends,

I

5’ :“:‘: Friends 2 Frige

otes
&) Links
/& pokes N -

You can click the “Go to your e-mail” button [2].

PAGES H Add people yo
===

'@\: A browser will open where the homepage of your
[ ) e-mail will be loaded.




. Facebook 2.1. Registration

[ €= | @ nttps//mail. google.com/mail/7shva=1%inbox wve | |' Google P| ¥+ & EB- =~

Gmail

Google “ alearn2013@gmail com
Gmail ~ - &] More ™ 1-20f2 < | > Bb - -
“1

& s e ® o :
;hoxd ] [Facslmok Just one more step to get started on Facebook -]acebnnk Hi lliyan, To complel 18:07

arre
Impartant (] Facebook Welcome to Facebook - get started now! - facebook Hi lliyan. Your account has 18:07
Sent Mail
Draft: 0GB (0%) of 15 GB used ®2013 Google - Terms & Privacy

ras Manage Last sccount activiy: & days ago
More ~ Detaily

n @Lerarn ~
New Hangout .
Find friends to chat with
= i
Q

Once you enter your e-mail box, you will find a message sent by
Facebook, whose subject is “Just one more step to get started on
Facebook”.

hd -1




2. Facebook 2.1. Registration

Firefox ™

| | P4 Just cne more step to get started on Fac...

L 6 @ https;//mail.google.com/mail/7shva=1#inbox/14049deb7f7a025¢

= Open the message and read it carefully.
There is a link [1] sent by Facebook to
confirm your profile.

Click the link.

Google
Gmail ~ - a ] [ - % - Mol

R Lumosity.com - Get smarter, think faster - Train your brain with Lumosity, the perso

;:z:d Just one more step to get started on Facebook bex % —
Important o ) ) notification@ |
Sent Mail Facebook <notification+zrdpepvferiz@facebookmail.com> 18:07 (23 minutes ago) - - = - l
Drafts tome [ CE
Mare = I
M Images are not displayed.

n @Lerarn ~ Display images below - Always display images from notification+zrdpepvfer1z@facebookmail. com

LUMOSITY.C |
New Hangout .
Find friends to chat with G‘,

facebook fa

-
'ﬁu’ Hi Tiyan, Train your br
e ’ ’ Get started: 2 the personal
_O To complete the sign-up process, please follow this link:

scientists. Ti
Complete Sign-i
1 [ http:iiwww facebook com/confirmemail. php?e=alearn2013% ] mplete Sign-up

40gmail.comé&c=439471

‘You may be asked to enter this confirmation code: 439471

Welcome to Facebook!

The Facebook Team I

N

—~ In this particular case you can click the “Complete
Sign-up” button [2]. By clicking this button you will

m do the same as by clicking the link.

—
Didn't sinn un for Farahnok? Pk

www .facebook.com/confirmemail. php?e=alearn2013@gmail.com8c=439471 |




2. Facebook 2.1. Registration

Firefox ™

I Just one more step to get started on F... | [ Facebook

& | @ nhttps//www facebook.com/7sk=welcomeBemail_confirmed=1 rva H B - Googie

| ) search for pecple, places and things Q

. Tivan Gospodinov Welcome to Facebook, Tliyan. T O o o o e e | |2
Edit profiis shared with them. To check who can se your stiff,
just dick @2,
FAVORITES l:l Search your email for friends already on Facebook
E] welcome Peaple on Facebook find an average of 20 friends and family using the Facebook Friend 1
] News Feed Finder. Have you found all of your friends? Tryit. | < | e-=_ J
@ Messages Your Email
3 events
Photos Email Password
i
Q aonee i You have successfully completed the sign-
AR Find Friends & see how it works N X !
up process. This is your profile.
[ Clse Friends E Get to know your privacy settings
E} Famiy You control how you share your stuff with people and
apps on Facebook.

APPS

@ App Center Take a Privacy Tour

6h Games Feed

& aifts
I3 Music |
[ notes Public
Links
1 n Friends
(& Pokes —
Friends except Acquaintances

-\~ Click the “OK* button to remove the advice given _
> by Facebook. These pieces of advice may be -
. useful but sometimes they can get a little bit

m tedious.




. Facebook 2.1. Registration

i Facebook

6 @ https://www facebook.com/7sk=welcome&email_confirmed=1

v CH' Google

| ) search for pecple, places and things Q

Tiiyan Gospodinov Welcome to Facebook, Tliyan.
Edit Profile Account Settings
Privacy Settings
FAVORITES n Search your email for friends already on Facebook
E] welcome Peaple on Facebook find an average of 20 friends and family using the Facebook Friend
[ News Feed Finder. Have you found all of your friends? Try it. Help
T
@ Messages Your Email
3 events

) Fhotos Email Password TO Iog Out:
3, sone

AR Find Friends & see how it works
e Click the “gear-wheel” icon at
% E;::::riends E Get to know your privacy settings

‘fou control how you share your stuff with people and th e to p rlg ht CO rn er Of th e
s apos on Facebook. screen [1]

@ o0 Corer e Select the “Log Out” option

6h Games Feed

. ., from the drop-down list [2].
e " AN R s e Wait until the Facebook home
e Fnend; E>1IZE|:C|UEIZECE5 page appears-

e Close the browser.
N

- > Always use the steps 1o chat 1]
. described to log out properly.




2. Facebook 2.1. Registration

Firefox ™

I Just one more step to get started on F... | [ Welcome to Facebook - Log In, Sign ...

€ | & hitps;//www.facebook,.com/index phplstype=lo&ylou= Afcl 3sZKXajeyZRADTT gHBHYKjWAwT dnipssvs 77 v & | | B~ Googie 2 ¥ & B- =~

Email or Phone

facebook CXr—

Heading out? Stay connected To |Og n:

Vistt facebook.com on your mobile phone.

e Type your e-mail address in field 1

______ e Type your password in field 2
e e Click the “Log In” button [3].
TRecher eman

New Password

Birthday
Month E Day E Year El :{"g;;; TR B
© Female © Male

-
Try to log in and log out several times.

= @'ean This will improve your self-confidence and will develop
a habit to always observe this procedure.




2. Facebook

Fretox v |

ﬁ Facebook

€ il @ nhttps//wunn

2.2. Basic functionalities.

n Search for people, places and things

Tliyan Ivanov
Gospodinov
Edit Profile

FAVORITES
Welcome
[EZ) News Feed
5 Messages
Events
Photos
Q, Browse
&2 Find Friends

APPS
@ App Center
&5 Games Feed
& Gifts
IIF3 Music
¢]] Links
GROUPS
[ Create Group...

PAGES

fﬁﬂ Pages Feed
% Like Pages
%1 Create a Page...

Welcome to Facebook, Tliyan.

3 D Search your email for friends already on Facebook
These 6 friends found their friends using the Friend Finder.

EIAATINE
£2 o | =

Your Email

Email Password

& See how it works

a Find Pages You May Like

Japji Khaira
323,236 Likes

When you log in, you automatically come
across the
contains 4 basic groups of tools to work with:

“initial

screen”. This “screen”

" 2,367,271 Likes
R

e Horizontal toolbar” [1];
e “Vertical toolbar” [2];
e “Working field” [3];
e ,Chat"[4].
il Like

4 [.l.chat(l)




2. Facebook 2.2. Basic functionalities.

1 2 4 6
1 Y e S Y

| The horizontal toolbar has the following functionalities: |

A search engine [1]; » A “Find friends” link [6];

A “Friends” button [2]; » A“Your name” link [7];

A “Chat” button [3]; » A “Privacy Shortcuts” button [8];
A “Notifications” button [4]; » A “Settings” button [9].

A “Home” link [5];

VVVYY




2.2. Basic functionalities.

When clicking the “Friends” button [2] or
the “Find Friends” link [6], a page called
“‘People you may know” opens. It is one of
the possibilities for finding “friends” in the
social network. Details on how to search for
friends are given in 2.5. of this chapter.

When clicking the “Home” link [5], a wall
opens, where you can share information
with all your friends.

When clicking the “Your name” link [7], your
timeline opens, where your postings are
located in a chronological order.

When clicking the “Chat” button [3], a page
for exchanging messages among users
opens. Details on how to chat are given in
2.8. of this chapter .

When clicking the “Privacy Shortcuts”
button [8], a drop-down menu opens, where
shortcuts to privacy settings and tools are
available.

When clicking the “Notifications” button [4],
a drop-down menu opens where there are
notifications related to the actions
performed by the system, as well as to the
ones performed by your friends.

When clicking the “Settings” button [9], a
drop-down menu opens, where you have
access to “Account Settings”, “Privacy
Settings” and “Log Out”.




Tliyan Ivanov
Gospodinov
Edit Profile

E] welcome
2] Mews Feed
@ Messages
Events
Photos

Q, Browse

&4 Find Friends

ﬁj App Center
&5 Games Feed
& Gifts
I3 Music
#]] Links

GROUPS

[C4 Create Group...

Z:r| Pages Feed
% Like Pages
’?il, Create a Page...

1

2.2. Basic functionalities.

The vertical toolbar contains several sections with links to single pages,
groups or possibilities for system settings.

The first section “Profile” [1] contains your photo and the name of your
profile. There is also a link to edit those data.

The second section “Favourites” [2] contains links to different pages
and tools to work with. They are arranged in such a way that the most
visited ones are at the top.

The third section “Applications” [3] contains links to different
applications from the application centre, games, music, etc.

The fourth section “Groups” [4] contains links to different user groups
that you are member in, as well as groups created by you.

The fifth section “Pages” [5] contains links to pages of other users,
pages that you have liked, most visited pages by you, or pages that you
have created.
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Firefox ¥ |

n Facebook

& @ https//www.facebook.com c | |B- Google
B =~ 1S

“ Search for people, places and things Q

Tliyan Ivanov B Update Status Add Photos/Video . “ ”
Gospodinan When you click the “Home” button
Edit Profile What's on your mind? 1 h " h h
[1], the wall where you can share
viecome information with all your friends
[i] News Feed
@ Messages e OpenS
Events
Photos Aunua Xpucroea shared Keptum Mudku, nenum niouku's photo.
Q, Browse 4mutual »ends ‘
&2, Find Friends <8, Add Friend
APPS
Jaunet OkTasnan Mixosa
& App Center 4mutual friends
&P Games Feed <8, Add Friend
& Gifts e
¢ > LIEHTBP 3A OBLECTBEHA
IIF3 Music MOAKPENA
¢]] Links A\ 3 mutual friends
"™ gl Add Friend
GROUPS

[ Create Group...

On the wall you can see the
messages of all your friends,
including your own messages,
arranged in a chronological order. At
the top of the wall there is a posting
tool.

PAGES
5 Pages Feed
@ Like Pages
l&, Create a Page...
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Firefox ™

I3 lliyan Ivanov Gospodinav

e | |' Google

(€= )l @ nttps://www.facebook.comy/iliyan.gospadingy.58

£} niyan Ivanov Gospedinov

Sponsored ¥

OTCTBIKH Ha
Obysrm
sites. fashiondays.bg

lliyan Ivanov

Gospodinov

Friends 3

OrpomHo pasHoofpasie
OT MAPKOBK 0BYBKM C
HAMANEHIS, AOCTUTAWM
-T0%

1,299,116 people like
i

People You May Know See All is.

Ycnewso

Wl Teodora Dimova Valia Tvanova Benenun Benues WHTEDBIO 32
.E 2 mutual friends 3 mutual friends 4mutual friends pabora
b < Add Friend 8L Add Friend L Add Friend

Lh

More

Complete Your Profile: Work - 3/3 [5) status [@ photo 2 Place [I] Life Event
Kak ga nonyuure
wenaHaTa paboTa?
What's on your mind? PasfiepeTe 0T HawnA
Where is programist located? Kkypc, 18,35 N8
www.marketing-bg.net
Saturday, November 16
Gabrovo, Bulgaria at 10:00am
Tliyan Ivanov Gospodinov shzred Iiiyan Ivanov Gospodinov's photo. =1 Join - 63 peaple are
October 30 @ going.
Enter City
Bhutan - a land of pristine natural beauty and spectacular scenery - is a dream I Recent
tourist destination, with its own citizens regarded as among the wurld'51 ]
io Chat

When you click the link with your name [1], your timeline opens. Only the information posted
by you is shown in a chronological order.




2. Facebook 2.2. Basic functionalities.

Get to know in details the basic functionalities of Facebook. The faster you get
familiar with them, the more successfully you will communicate with the users of
this social network.

Self-study tasks:

@.earn 1) Have a look at the horizontal toolbar. See the functions of each button or link
there.
2) Have a look at the vertical toolbar. See the functions of each link there.
3) Have a look at the “common wall”.
4) Have a look at your own wall.
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T - R T . » T2 ey
| ﬁ Facebook
€ il ) @ https//www facebook.com/Zsk=welcome 77 v €& ||B- Google Pl s A B &~

“ Search for people, places and things Q

Create an Ad

Ihyan Tvanoy Welcome to Facebook, Iliyan.
Gospodinov Account Settings
Edit Profile Privacy Settings
FAVORITES Search your email for friends already on Facebook Log Out
‘Welcome These 6 friends found their friends using the Friend Finder. el
elp

News Feed P

=] \ " Report a Problem
(5 Messages 3 1 )

Events

Photos
Q, Browse Email Password

&2 Find Friends Find Friends

& see how it works

Your Email

APPS
& App Center
b Games Feed
B Gifts

I8 Music

n Find Pages You May Like

Sun TV Network
568,112 Likes
GROUPS il Like
4 Create Group...

PAGES

& Create a Page...
= Pages Feed

% Like Pages

Carmen Electra
1,664,046 Likes
il Like
FRIENDS
[ Close Friends

https://www.facebook.c ings/?tab=pri ivacy_sourc ings_menu

1e Chat (1) -

Click the “Settings” button and select the
“Privacy Settings” option [1].
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s The “Privacy Settings” page contains three important sections:
3 Privacy Settings and Tools E 1) ,,Privacy“ [1]’

| (' il & http::-’-’www‘facebook.com-’settill 2) ”Timeline and tagging”;
K 3) “Blocking”

6% General Privacy Settings and Tools

{3 security 1
I _ ‘Who can see my stuff? Wha can see your future posts? Friends 2

=1 Timeline and Tagging Review all your posts and things you're tagged in Use Activity Log
@ Blocking

Limit the audience for posts you've shared with friends of Limit Past Posts
friends or Public?

@ Notifications
[® Mobile Who can contact me? Who can send you friend requests? Everyone Edit L
Followers

i Vhose messages do T want filtered into my Inbox? Basic Filtering Edit
| & apos ) } ) )
Who can look me up? Who can look you up using the email address you Public Edit

' m Ads provided?

| Payments

I @ Support Dashboard Who_can look you up using the phone number you Public Edit
provided?

|
Do you want other search engines to link to your on Edit
timeline?

b

In each section the data is placed in three columns. The first column contains the
names of the fields, the second one — the current data, and the third — the “Edit”
link [2].

To edit data in the respective field, click the “Edit” button in the third column.
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Firefox

I3 Privacy Settings and Tools

From the drop-down menu [1] choose the
people who can see your data. Then click

| I T e\ the “Close” link [2].

o General Privacy Settings and Tools
{5 security

- Wha can see my stuff? Who can see your future posts? 2
Privacy
You can manage the privacy of things you share by using the audience selector right where
{=] Tmeline and Tagging you post. This control remembers your selection so future posts will be shared with the
@ Biocking same audience unless you change it.

@ notifications

I| [ mobie
&) Aprs . . . .
m Review all your posts and things you're | v 4% Friends Use Activity Log
Ads
— & Only Me 1
Payments Limit the audience for posts you've shar] Limit Past Posts
. % Custom
&3 Support Dashboard friends or Public?
Who can contact me? Wha can send you friend requests? [#r Close Friends Edit
i [§ Gabrovo, Bulgaria Ares
Whose messages do I want filtered into See all lists. .. Edit
Who can look me up? Wha can look you up using the email address you Public Edit
provided?
\ rl Edit
- In this case we show how to edit the

-
@\: option “Who can see my stuff’. The e
. editing of the other options is done in -

m the same way.
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Firefox *

[Ed Timeline and Tagging Settings

wunw.facebook.com/settingsTtab=timeline

| £} search for people. places and things Q

-] = = = -
o General Timeline and Tagging Settings
{5 Security
Who can add things to my  ho can post on your timeline? Friends Edit
[ Privacy timeline?
| Timeline and Tagging 1 Review posts friends tag you in before they appearon ~ OFF Edit
° Slocking your timeline?
Who can see things on my Review what other people see on your timeling View As
@ notifications timeline?
E Mobile Who can see posts you've been tagged in on your Friends of Friends Edit E
Fallowers fimeline?
Who can see what others post on your timeline? Friends of Friends Edit
&) #ops
|| [ ads How can T manage tags Review tags people add to your own posts before the off Edit
= s people add and tagging tags appear on Facebook?
men suggestions?
E t Dashboard . 5
@ upRart bastooar When youTe tagged in a post, whe do you want to add Friends Edit
to the audience if they aren't already in it?
Who sees tag suggestions when photos that look like you Unavailable
are uploaded? (this is not yet available to you)

dachat |
The second section is “Timeline and Tagging” [1]. It contains all settings
in relation to the data placed in your timeline.
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Firefox ™

I3 Monage Blocking The third section is “Blocking” [1]. It blocks the access of
(€ B @ nitps//wwon facebookcomcetingsAab=bioc ing | users to your timeline, the access of different application

6 to your data, etc.

o -
o7 General Manage Blocking
i3 security
Restricted List Vihen you add friends to your Restricted list they can only see the information and posts Edit List
[ Privacy that you make public. Facebook does not notify your friends when you add them to your

[ Timeline and Tagaing Restricted list.

y Iﬂlock users Once you block someone, that person can no longer see things you post on your timeline,

tag you, invite you to events o groups, start a conversation with you, or add you as a

0 Motifications friend. Note: Does notindude apps, games or g?ps you both participate in.

| [ Mobie
Followers Block users: [ Add name or email ][] 3
&) Apos
m Ads Block app invites Once you block app invites from someone, you'll automatically ignore future app requests
— from that friend. To block invites from a spedific friend, dick the "Tgnore All Invites From This
Payments Friend” link under your latest request.

@ Suppart Dashboard

Block invites from: | Type the name of a friend...

Block event invites Once you blodk event invites from someone, you'll automatically ignore future event
requests from that friend.
Block invites from: | Type the name of a friend...
Block apps Onee you block an app, it can no longer contact you or get non-public information about you
hitps://www.facebook.com/settingsitab=blockin through Facebook. Learn more. ¢ Chat

To block the access of a given user to your
timeline, type in the name of the user in the “Block
users” field [2]. Then click the “Block” button [3].
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= S 8 The system will show you a list of users that are
closest to your request. Select the user you are
a X © Block . . “ ”
e ApneToss 1 searching for and click the “Block” button [1].
. lanitsa Hristova @ Block
B Anuua Xpucrtoea
Are you sure you want to block Anuua?
ﬁ Anuua Xpucroea Aunua will no longer be able to:
» See things you post on your timeline
= Tag you
cm Anuua Xpucroea Silock = Invite you to events or groups
= Start a conversation with you
P ] ) = Add you as a friend
NN}~ uitsa NikoLowa S If you're friends, blodking AHuua will also unfriend her,
|

Instead, you may want to:

= Send AHMua a message
AHuua may not know she is bothering you. Let her know,

= Remove AHuua from your news feed
Stop seeing her posts without blocking her

1 | Block Aunua |

In the opened window click the “Block
(name of user)” button to confirm blocking.
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Firefox ™

The user is blocked and his/her name is in

3 Manage Blocking

(€)M B rtpotiwemaceboskeomsetingsfiabablocking m-| the list of blocked users in the middle
3 ” H

K column of the “Block users” option.
o General Manage Blocking
i3 security

Restricted List WWhen you add friends to your Restricted list they can only see the information and posts Edit List
IE Privacy that you méke public. Facebook does not notify your friends when you add them to your
[ Timeline and Tagging Restricled st
° ng Block users Once you block someone, that person can no longer see things you post on your timeline,

tag you, invite you to events or groups, start a conversation with you, or add you as a
0 Motifications friend. Note: Does notindude apps, games or groups you both partidpate in. A
[ Mobie 3
Followers Block users: | Add name or email
P w— g K |
&) Apns
Ads Block app invites Once you block app invites from someone, you'll automatically ignore future app requests
Payments from that friend. To block invites from & specific friend, dlick the “Ignore All Invites From This
€3 suppart Dashboard Friend” ink under your latest request.
Block invites from: | Type the name of a friend...
Block event invites Onee you block event invites from someone, you'll automatically ignore future event
requests from that friend.
Block invites from: | Type the name of a friend...
Block apps Cnce you block an app, it can no longer contact you or get non-public informatior] Ao chat |
H & ” H

To unblock the blocked user, click the “Unblock” link [1] next to the
name of the respective user in the list of blocked users.
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Unblock Annua Xpucrosa

In the opened window click the “Confirm”
e you sure you want o unblock S Xoncrose? button to confirm unblocking. The user is

" L e besbietosse yourtmelne of contsctyou, cepending o vour ey unblocked and her/his name is deleted from the

= Tags you and Axmua previously added of each other may be restored

= You can remove tags of yourself on your activity log IlSt Of blocked USGFS .

Please remember you'l have to wait 48 hours before you can re-block Armnua.

1 [

Self-study tasks:

@.earn 1) Find the “Privacy Settings” page“.
2) Look at the content of the “Privacy” section and get to know its functions.
3) Look at the content of the “Timeline and Tagging” section and get to know its
functions.
4) Look at the content of the “Blocking” section and get to know its functions.




2. Facebook

Create an Ad

Sponsorq?‘ Account Settings
Privacy Settings

Kynatay

@

Log Out

Help

Report a Problem
ve— UK TUMSPNY

Monday, October 21 at 12:00pm

[ Join - 285 people are going.

2.4. Profile Settings

To edit data in your profile, log in by using your username
and password.

Select the ,Settings” option [1] at the top on the right. From
the drop-down menu select the ,Account Settings“ option

2].
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Firefox EE —t

[Ed General Account Settings

‘:‘- W @ https:/ /v facebook.com/settings ve ‘ ' Google P‘ + A B- = -

ﬂ Search for people, places and things Q

o7 General General Account Settings
{3 security 1
I Name Tliyan Gospodinov ] 2 & Edit
[ Privacy
=1 Timeline and Tagging Username http: /fwww. facebook. com/iliyan.gospodinov.58 Edit
@ Blocking
Email Frimary: alearn2013@gmail.com Edit

f @ notfications
@ Mabile
Followers Networks Mo netwarks. Edit

Password Passward never changed. Edit

m Bpps Language English (US) Edit
Ad:

E = Download a copy of your Facebook data.

= Payments

£# Support Dashboard

M~ The data in ,General Account Settings* is
r@\: entered in 3 columns. The names of the fields
o are in the first column and the data entered by

m you during registration is in the second column.
[1]. The third column includes the ,Edit* link [2].

1@ Chat

To edit data, click the ,Edit"
link [2].
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Firefox ™ =

H General Account Settings

| You can edit only the data in the fields [1]. When
you finish editing, you must type in your
password in field [2]. Then click the ,Save
Changes* button [3].

\ (- y e https:/www.facebook.com/settings?tab=account&isection=name&view

-] <

S EsTEa General Account Settings

I 5 Security
Hame o
E Privacy 1 Firstz: | Tliyan
|1 Timeline and Tagging Middle: | Ivanov
Blocki

° e Last: | Gospodinov
I G Notifications Display as: | liyan Ivanov Gospodinov [+

|§| Mobile Please not¢: You can only change your name 4 more times, 4o make sure to use
i Eollowers your real nanje. Don't add any unusual capitalization, punctua§on, characters or

random wordg. Learn mare,
5

& App Language-$pecific name (optional): Display your name ir| a different

E] Ads language to geople who use Facebook in that language. Learnjmare.

Payments

Language: Bonrapo<m
@ Support Dashboard
First: | MianAH
Last: TocnoawHos
Altefnate name: | Optional [
Indude this on my timeline

hook password.

2

1#® Chat -
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To edit data in the “Username”

o General i . . “ Rl H H

| g s General Accotnt Settings field, click the “Edit’ link first
(B Prvacy tlame Tiven Tvano Gospodinor and then click the “Verify via
| Timeline and Tagging Username Your account must be verified before you can change your username. Mobile Phone” Iink'

@ Blocking ha obile phone that can receive SMS messages, you (a &v\a 1
MIf not, please try to register your username at a later 4

I @ notifications

E| Mobile: =

Followers

Email Primary: alearn2013@gmail.com Edit
@ Apps Password Password never changed, Edit
[ Ads
Payments Metworks Mo networks, Edit
@ Suppart Dashboard

Language English (US) Edit

Download a copy of your Facebook data.

-\ By clicking the “Verify via Mobile Phone” link, you verify that the user is real. Your
“9\: profile is connected to a real user. Please use this option and type in your mobile
. phone number. This improves the security of your profile.
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Confifm Your Number This verification is very simple. The
system will ask you about your
mobile phone number. Then it will
send a sms with a 6-digit number.
o . It will require from you to type in
e e ey e e the received number. If you did

everything correctly, your account

3 will be “Validated”.

Country code: [ Bulgaria (+359)

Phone number: [ 896577439

Confirm numberby: @ Sending me a text

From the drop-down menu ,,Country code” [1] select your country. In the ,Phone number* field
[2] type in your mobile phone number. Click the ,,Continue® button [3].
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Enter Your Confirmation Code Type in the code received as a sms
in the field [1]. Then click the
Yo should receive a text at +359 83 657 7439 with your confirmation code soon. Conﬁrm“ button [2] .

l 975474

Resend Code (please wait at least 5 minutes before
requesting another code)

The system will verify the code typed
in by you. If it is correct, it will notify
you by a respective message.

Number Confirmed

Thanks for confirming your phone number. You can also:

Q Share your phone number with:
.

Tip: To change who can look you up by phone number, visit
your privacy settings.

Click the ,Save Settings* button [1].
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Fireron = |

4 General Account Settings

o :
o ExrEad General Account Settings
f i security
Name Tliyan Tvanov Gospodinov Edit
[ Privacy
E Timeline and Tagging Username

Your public username is the same as your address for:

° Blocking = Timeline: facebook.com/iliyan.gospodinov.588
= Email: iliyan.gospodinov.588@facebook.com

I @ notifications
[ Mobie Username: | liyan.gospodinow.588 [ lUsername is available

Followers Note:
= Your username can only be changed once and should indude your real name.

% :’:’s . E:Ends will be able to see your new email address on your tmeline. (7]
s
Payments To save these settings, please enter your Faceboak password.
@ Support Dashboard P
3
==
Email Primary: alearn2013@gmail.com Edit
Password Password never changed. Edit
I Networks MNo networks, Edit

You can edit your user name in the field [1]. The system will verify whether the username is available
and a respective message will be displayed. When you finish editing, you must type in your password
in field [2]. Then click the ,Save Changes* button [3].
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e 1 R = To edit data in the ,E-mail® field, you

should follow the steps described

above. However, you cannot edit an e-

Your Facebook email is based on your public username. Email sent to this address mail that has already been entered.
205 [0 Faceheniieseanes You can only add or remove e-mails.

[E] Alow friends toincude my email address in Dovrioad Your Informaton Select the ,Add another e-mail” link [1].

Facebook email: iliyan.gospodinov. 58 @facebook.com

To save these settings, please enter your Facebook password.

Password:

Email Primary emaik (@) alearn2013@gmail.com
In the ,New e-mail“ field [1] type in the """‘““"*
address of another e-mail you want to Facbook eracit. iy grepociney.530Excbok am
use . ‘four Facebook email is based on your public username. Email sent to this address
. . . oes to Facebook Messages.
Type in your password in field [2]. Then e
Cllck the "Save ChangeS“ button [3] . [ Allow friends to indude my email address in Download Your Information

To save these settings, please enter your Facebook password.

S

Cancel |11
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The system will send a message to the e-
mail typed in by you. Click the ,Okay*
button [1]. Then open a browser and
check your e-mail.

Email Confirmation

An email has been sent to gospedinov@tugab.bg to make sure itis a valid address. You

)

can see the history of your email changes in the Support Dashboard.,

To verify that you own gospodinov @tugab.bg, please follow this link: 1

l hittps: fjwww. facebook. comjconfirmcontact. php?c=6321038x =18gfid=AQCqaSozf-c21fEs l

The message sent includes a link to
verify the e-mail typed in by you. Click
the link [1] to confirm the new e-mail
typed in by you.

‘fou may be asked to enter this confirmation code: 632103
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email "““"‘""e"“’l‘h e Now you can change the address of
Eemireiani) the e-mail you use as a username
e anctnerencl and where you receive messages.
e Select an e-mail [1]. Type in your
;i;:c':eiiikozrz:!:s:;e: on your public username. Email sent to this address password |n fleld [2] Then C|ICk the
,Save Changes* button [3].
Allow friends to indude my email address in Download Your Information

To save these settings, please enter your F:

Password: oooooooool 2
o

Email Primary email: () gospodinov@tugab.bg
earr2f3Egmai-eem|” Undo

Add another email

Use the same steps to remove an e-

Facebook email: iliyan.gospodinov. 58 @facebook.com

mal | ’ “ 1 Your Facebook email is based on your public username. Email sent to this address
Click the ,Undo* link [1] next to the e- goes to Facebook Messages.
mall add ress you Want to rem ove " Allow friends to indude my email address in Download Your Information

Type in your password in field [2].
Then click the ,Save Changes“ button

[3].

To save these settings, please enter your F;

Password: | sesesssss

3 Save Changes @
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Firefox =

E Newya :: Inbox: Facebook Email Verifi.. | B General Account Settings x

To change your password, select the
LEdit* link
In the ,Current® field [1] type in the

(' B ' & hitps://wonw facebook.com/settingsHtab=account&section= password&view

n Search for people, places and things Q,

o° General General Account Settings password you have used so far.

8 searty In the ,New“ field “ [2] type in the
@ Prvacy fame Hhva oy Gospodnoy password you want to use in the
[ Timeline and Tagging Username http: [fwww. facebook. com filiyan.gospodinov.58

© Hodng e future.

el ey slearma013Ggmalcom In the ,Re-type new” field [3] type in

o o e S | Eh]e same password as that in field
Followers 2 .

] Then click the ,Save Changes® button

& Apps Password strength: Strong
o - 1 )
Payments Passwords match
@ Support Dashboard 4
==
Networks No networks. Edit
Language English (US) Edit

Download a copy of your Facebook data.

1# chat -
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-\~ Theright passord

“@: - is a combination of small and capital letters plus digits and symbols (e.g. S can
be replaced by $ and O by zero, etc.);

* has at least eight characters (the more the characters, the harder it can be
stolen or recognized by hackers);

* is easy to remember and is not written anywhere.

!t

Easy to remember passwords

* Create an abbreviation from the first letters of each word of the refrain of a
song;

* Choose two short words which cannot be associated with one another and
make a combination by using symbols and digits, e.g. ,Skylloffice”,

“Slow!12street”:
Self-study Tasks:
1) Change your name;
2) Add an e-mail;
3) Change your password;

4) Using the above tips, create 3 passwords that you think are appropriate and other
3 that you think are inappropriate. Justify your choice.

/A

Y
— P




2. Facebook 2.5. Search for, add and remove friends

| —
| Frefox=>"|

n Facebook

ﬁ Search for people, places and things

Tliyan Ivanov £ P
o Ei Welcome to Facebook, Iliyan.
Edit Profile
FAVORITES Search your email for friends already on Facebook T
‘Welcome People on Facebook find an average of 20 friends and family using the Facebook Friend
Finder. Have you found all of your friends? Try it.
[EZ) News Feed
(&) Messages Your Email
Events
E e Email Password
Photos

Q, Browse Find Friends
&0, Find Friends 1 & see how it works

APPS

&) App Center B Find Pages You May Like

&b Games Feed Natalia Cruz

oh Gifts 143,378 Likes

113 Music il Like
D Notes

&]] Links

(& Pokes

[® Facebook for Android ¥ Goldie Hawn

Facebook for iPhone 44,17 Lkes

il Like

PAGES

2 Create a Page...
4 Pages Feed

% Like Pages

‘ med 10 Search for friends on Facebook, log in.

2 ool

There are two ways to search for friends. The first one is to
click the ,Find Friends” link [1].
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Firefox =
[ Facebook
| €= Bl ) @ nhttps//www facebook.com/friends/requests/Heref=ff frva | ' Google 10| 4+ A& B- @ -

Search for people, places and things

No New Friend Requests Add Personal Contacts

@@E = Qg =

Choose how you communicate with friends.
See how it works or manage imported contacts.

3 |t

o =" Kim Gabrielse-Duker
& Rector at Luzac College Maastricht 41 Add Friend

Stoyan Stoyanov
- This will result in opening the page

fadezhaa Koycheva .People you may know" [1]. You can

- 2t rend have a look at the names of the
users, their photos and brief profile
descriptions [2]. If you know
somebody, you can click the ,Add
Friend“ button [3].

| People You May Know

| Karin Smeets
B @ Kinderverpleeglundige at Xonar

IS nimitar Kazakov
besl \ =
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When clicking the ,Add Friend“ button, it
changes into a ,Friend Request Sent”
button [1].

In the social network you cannot add friends
randomly. Before accepting your friend
request, the network always requires
confirmation on behalf of the other side that
the person knows you.

Firefox =
7 Facebook

L (— ) ) a https://www facebook.com/friends/requests/Hfcref=ff

li Search for people, places and things

No New Friend Requests

= People You May Know i W
I | KarinSmeets S o
() 'EI-’ @ Kinderverpleegkundige at Xonar 1 -
| :
Kim Gabrielse-Duker
\ & Rector at Luzac College Maastricht
|
I
& Works atikade -\~ Avoid adding friends if you are not sure that this is the
i "@\u person you know. It is not favourable if the other side
i . . .
Nadezhda Koycheva . rejects your friend request. It becomes even worse if

T e e et m the person confirms that s/he doesn’t know you. If it
often happens, it may result in announcing that your
[ —— profile is fake or blocking your profile.

https://www.facebook.com/friends/requests/*cref=ff# ! |




2. Facebook 2.5. Search for, add and remove friends

Firefox ™

3 Facebook

77 ¢ (B Goge The second way to search for
friends is by using a search
engine [1]. Position the cursor
in the field [1] and type in the

name of the person you are

7.
£
5

EJPhotosolmyfnends fbockFriend Searchlng
g ﬁPageslmlgmer
I
Q, E Movies my friends like
| 1B
APPS n Restaurants nearby
D
g Gamesmyfnendsp\ay
(=1 g _ ifs Like
= E]Photos\havellked S
I ] Links b s o
/Z Pokes
| [ Facebook for Android
Facebook for iPhone \ fl .
- "~ Although you have an option to select what exactly
| Bomrens r@\-\ you are searching for from the drop-down menu [2], it
B Uherages . is recommended not to specify your search. In this

= m way the information will be searched in all information
groups.




2. Facebook 2.5. Search for, add and remove friends

I Vyacheslav Tihonov Q I

Vyacheslav Tihonov 1

Maykop

Vyacheslav Tihonov
Gomel, Belarus

Vyacheslav Tihonov

M
Vyacheslav Tihonov
E Timeling
P
B Vyacheslav Tihonov
Timeline
F
| Vyacheslav Tihonov
H
Samara, Russia
A
Em Find all people named "Wyacheslav Tihonov"
¢l
W )
See more results for "Vyacheslav Tihonov"
N
b

_ | e

The search result will be visualized in the form of a drop-down menu [1], containing
several user profiles.

Go through the users found. If you can conjecture which profile belongs to your ,friend®,
click on it by pressing the left button of the mouse. In this way you will enter her/his profile
and will receive more detailed information about the user.




2. Facebook 2.5. Search for, add and remove friends

—————
Firefox ¥

Look at the user profile. If this
is the “friend” you are

I Y mm searching for, click the *Add

Friend” button [1].

If you want to send a

message to your friend to

remind her/him who you are,
Vyacheslav Tihonov - Add Friond then click the “Message”

[Ed Vyacheslav Tihonov

€ il @ https://www facebook.com/profile.php?id=100004420412069&fref=ts 7 v & |[B- Google

About Photos Friends More v Pl b utto n [2] .

Do you know Vyacheslav? 35

To see what he shares with friends, send him a friend request. 41 Add Friend Tort

Friends - 10

Vyacheslav Tihonov shzred 3oomarazus "AuHozaepuk™'s photo.
October 8 @ Mnawate BACOKN
CMETKM 3a Tok? Moa.

CTpec nv cTe, 3apaaun

. HeBeposiTHas pacTskka y Gynbaora Gesboxnute cymm,
e KOUTO AbKMTE?

TR

NioBoBs THXOHOEa | Dino: en va x I Recent

2013

2012

Bom




2. Facebook 2.5. Search for, add and remove friends

Mo Me==ge . In the ,New Message* Windpw there is a text
field [1] where you can type in your message.
To | wacheslav Tinonov « | Then click the “Send” button [2]

Hi Vyacheslav it's me Iiyan form Bulgaria.|

(ﬁ) Add Files E Add Photos

-\~ The click of the ,Add Friend“ button
- > does not automatically make you
o friends. You should wait for

m confirmation on behalf of the other
side.




2. Facebook

2.5. Search for, add and remove friends
(

Firefox ¥ |

: | Firefox ¥
[ Facebook

€ i) @ https//ww

[Ed Facebook
ww facebook.com

& il & https//www.facebook.com
n Search for people, places and things

g AHuua Xpucmaa 2
Tliyan Ivanov B Update Status Add Photos/Video K A Varna, Bulgar
Gospodinov [
Edit Profile | What's on your mind? u ﬂuuua Munauosa
FAVORITES Il Favor
Welcome { fAHMUA MopAauosa
[:] News Feed Auasy rp. Apa apeH yHitBe T Nnoeg tual f
M 4
) Messages 1 @ Anica Dobra
@ Events . E Actor: 863 like this
Photos I 6 Aunua Xpucrosa [posted 10 upd|
Q Browse S Amca Kovae o
&0, Find Friends n finuua Xpucrosa shared @ e this
APPS APPS ﬂ Anuna
veb Search
D) App Center (‘8] ]
&7 Games Feed Ll Find all people named "SHuua "
& Gifts & ¢ -
11 Music [5-RY
Find all pages named "HHuua "
[ Notes [ER
e ‘ GROU
[ Create Group... 3 d
PAGES PAGES
& Create a Page... ﬂ Pages Feed
Ef}i Pages Feed % Like Pages
% Like Pages x& Create a Page...
MORE~
https://www.

To remove a ,Friend®, enter your friend’s profile. For this purpose find a post of
hers/his on your wall and click on her/his name or photo [1], or use a search
engine [2].




2. Facebook

T
Firefox ¥ |

2.5. Search for, add and remove friends

When entering the user profile, click the
.Friend“ button [1]. A drop-down menu

will open.
Select the ,Unfriend” option [2].

< ends ~

Get Notifications T i1 NETpon ¢
About Photos 5 Friends More v p:f:—szza:. Eespo
& KOMUG1OHHM, 20 nB.
MESHORER Hews becd Boryc He e Heobxoaum
Settings... naenosuT!
[ post (@ photo 35,540 people fke this.
Close Friends Npuntakap
Write something... Acquaintances printacar.bg
Add to another ist...
See Friendship ’
GpaHaupare Ha nexn
Kkonm, Bycose, nvkany,

Aunua Xpucrosa shared KepTum 1y
2 minutes ago @ 2 &

- B Haww AHK, DYTOONLT, OCTaHa EAUHCTBEHUA NIEraneH HauMH a CU Kynuw
Herep...

ApYryi NPpesosHM

cpeacTsa
10,215 people like this.

When you select the “Unfriend” option, no
confirmation on behalf of the other side is required. If
at a later stage you want to add this profile as a Z
“friend”, you should start the “Add Friend” procedure
from the very beginning.




2.5. Search for, add and remove friends

Self-study tasks:

1) Find three friends of yours by using the first method described - going through the
list of possible friends. Add them as “friends”.

2) Find three friends of yours by using the second method described — the search
engine. Add them as “friends”.

3) Find as many users from the group you are studying in as possible and add them
as “friends”.

4) Choose one person from the group you are studying in and remove her/his profile.
5) Find the profile of your teacher. Add her/him as a “friend” and send her/him a
message containing the number of the friends you have added from the group and
the name of the person you have removed.




2. Facebook 2.6. Post. Delete postings.

H Facebook

€& @ https//www.facebook.com

Search for people, places and things

Tliyan Ivanov B Update Status Add Photos/Video 2

SO Gospodinov i People You May Know See All
Edit Profile | What's on your mind?

rabposo JHEC BeCTHUKBT

FAVORITES 1mutual friend

Welcome €8, Add Friend

&) Hews Feed % 9 Qe @ Public v m

() Messages

Mutka Munuesa
SORT ~ €8} Add Friend
@ Events
Photos Anunuya Xpucrosa shared KepTum mudky, nenum nnouku's photo.
Topop [JxoHos
Q, Browse 1mutual friend
48, Add Friend

&R, Find Friends

=
APPS
UseTomup Llankos
m App Center 8L Add Friend
&P Games Feed
oh Gifts
OumnTbp Muxainos
IiF3 Music 1mutual friend
D Notes <8} Add Friend
&) Links
GROUPS

Velislava Mincheva

[ Create Group...

PAGES
ﬂ Pages Feed
% Like Pages
%1 Create a Page...

To post on Facebook, log in.

CAMO B BbArAPUA!!
https://www.facebook.com/photo.php?fbid=609285659112954 & set=a.38539154

Click the ,Home* link [1] to load the “wall”. The posting form
is at the top [2].




2. Facebook 2.6. Post. Delete postings.

1[5 update status)[@ ada photos/video| 2 The posting form has the following
No French high street would be complete without a patisserie, and words such as elementS:

"gateau”, "eclair" and "flan" indicate that French pastry chefs are esteemed as much
abroad as at home. But in the last couple of years, patissiers have shot to stardom,
joining the top ranks of France's celebrity chefs. 3

1. “Update status” — for posting text;
S (B8 51 2. “Add Photos/Videos” — for posting

graphic files;
‘: ;Iy‘; 3. A field for writing a message.
# Custom 4. “Public’ — a drop-down menu
. specifying who can see your
M -~ Who can see your postings: postings:
r@\“‘* _ 5. A “Post” button.
o ,Public* — all users;

m ~Friends“ — only your friends;
,Only Me“ — only you.

To post a text, click the ,Update Status® link [1]. In the field [3] type in the message you want
to post. From the drop-down menu [4] choose who can see your posting. Click the ,Post® [5]
button.




2. Facebook 2.6. Post. Delete postings.

K3 Facebook

(& B & hitps/ /v facebock.com

Search for people, places and things

Tliyan Ivanov @ Update Status Add Photos/Video
‘Gospodinov People You May Know See All
Edit Profile What's on your mind?
ra6poso [IHEC BecTHIKLT
FAVORITES 1mutual friend
welcome €&h Add Friend

= Munka Muwuesa
5 Messages J— €& Add Friend
= Events

Photos Tiiyan Ivanov Gospodinov 1
), Browse Mo French high street would be complete without a patisserie, and Topop .I:b_xnnnn
1mutual friend

words such as "gateau", "eclair" and "flan" indicate that French pastry

Find Friends ! Add Friend
& chefs are esteemed as much abroad as at home. But in the last couple @ ren
APPS of years, patissiers have shot to stardom, joining the top ranks of
B N Useromnp Llankos
0] App Center France's celebrity chefs. &L Add Friend
&4 Games Feed Like - Comment - Share - 2 seconds ago = @

7] Links

& Gifs

I Music P Mmntbp Mincaiinos
Aumya Xpucroa shared KbpTum Mucki, nenum naoukk's photo. 1mutual friend

[ notes 48, Add Friend

Velislava Mincheva
| GROUPS R 1 ol friend
[ Creat Group... &, Add Friend
pacEs M Radoslav Gluhov
= Pages Feed 1 mutual friend
B> Like Pages ~ i, Add Friend

’&l‘ Create a Page...

MORE~

= Your information has been posted [1] and the
users you have specified can see it.




2. Facebook

Firefox ~

K Facebook

€ B @ nhttps/ /v facebook.com

2.6. Post. Delete postings.

oY C'|' Google

Search for people, places and things

[E) update status Add Photos/Video 1

. Tliyan Ivanov
b 5
Edit Profile
FAVORITES

E3 welcome

[Z] News Feed
5 Messages

3 events
Phatos

Q, Browse

A& Find Friends
APPS

@ App Center
o1 Games Feed
& Gifts

I3 music

D Notes

7] Links

GROUPS
[ Create Group...

Upload Photos/Video | 2

Create Photo Album

SORT =

Tliyan Ivanov Gospodinov
No French high street would be complete without a patisserie, and

words such as "gateau", "eclair” and "flan" indicate that French pastry
chefs are esteemed as much abroad as at home. But in the last couple

of years, patissiers have shot to stardom, joining the top ranks of

France's celebrity chefs.

Like * Comment - Share - 3 minutes ago -

ﬁ Aunua Xpucrosa shared KupTHM MudkM, nenum nnodki's photo.

You upload photos and videos in
the same way since they are

graphic files.

To post photos and videos, you
use the same form.

Click the “Add Photos/Videos”
link [1] and then the “Upload
Photos/Videos” link [2].

Topop OxoHoB
Lmutual friend
€8 Add Friend
LiseTomnp Llankos
&L Add Friend

b= Anantbp Miainos
1 mutual friend
€Y Add Friend
Velislava Mincheva
1 mutual friend
8L Add Friend

=" Radoslav Gluhov
Lmutual friend

~ & Add Friend

1% Chat

Faceboof
Endish (|




. Facebook 2.6. Post. Delete postings.

» iigX » Downloads »

Organize v New folder =~ 0 @
(MSUN- TechiNet) ENG
¢ Favorites
Bl Desktop
|| Downloads L.
"%l Recent Places prry ‘
3 Libraries 3521015147561 5843885960070 8605515460255 0625118317099
. 4089790_1891304  06372.174286360  67843.971889241  390_6553718_n.jp
Documents 244_njpg 1njpg _njpg 9
J‘ Music
[&5] Pictures ‘
S . -
/% My Computer -
28165_101513442 || 0000039355-midd ~ 67033_478241335  68608_446319245
5967148715273 lejpg 564979 160816290  423855_72456660
€ Network 627, 50_n.jpg 3_njpg
. |
.
File name: 28165_10151344250671487_1527331627_n.jpg +  [Bonukn gaiinose ) -

2 " Open Iv]l[ Cancel ]

A window “Upload File” will open. Navigate until you reach the folder

where the photos you want to post are. Select the photo you want to
post [1] and click the ,Open* button [2].




2. Facebook 2.6. Post. Delete postings.

The selected photo appears in
small size in the posting form.

(My beautfull pot with flowers| ] ] In the text field [1] you can type in
any additional information related
to the photo. You can add more
photos to the same posting by
clicking on the field [2].

When you are ready to post, do
2 not forget to specify who can see
your posting [3]. Then click the
Tip: You can also tag friends of your friends X “post” bUtton [4]

Who were you with? 4
(o] 3 A Public « ' Post I

[5] update status Add Photos/Video

In most cases your postings will be public so
you can skip step [3]. However, if you post
personal information, it is  highly
recommended to limit the access to it by
specifying who can see it.




2. Facebook 2.6. Post. Delete postings.

| Your information has been posted [1] and the
users you have specified can see it.

€& @ https//www.facebook.com

Search for people, places and things

Regent Gabrovo
FAVORITES 1mutual friend
Add Frien
Welcome 48, Add Friend
Post
News Feed
& Credan Mapnuos
15 Messages - 1mutual friend
& Events N <8 Add Friend
Photos Tiiyan Ivanov Gospodinov 1
i i Velislava Mincheva
Q, Browse My beautifull pot with flowers.
1mutual friend
&9, Find Friends <8} Add Friend
APPS
Msan Hukonos
€D App Center 1 mutual friend
¢ Games Feed 8% Add Friend
B Gifts
§ »  LIEHTBP 3A OGLLECTBEHA
I3 Music | MOAKPEMA
] Notes 1mutual friend
#1] Links 48} Add Friend
GROUPS :'"Sth‘: ?:“’:
mutual frien
[ Create Group... 4, Add Friend
PAGES
3axapHna Kbuwa Muna-Enur
q Pages Feed 1mutual friend
% Like Pages €L Add Friend
%}, Create a Page...
Facebook © 2013
MORE~ s Al fo seconde ans < @
Like * Comment - Share  a few seconds ago * € Engiish (US) - Privacy - Terms - Cookies - More ~

BN 1iyan 1vanov Gospodinov L0 Chat e




2. Facebook

2.6. Post. Delete postings.

P TT—
Firefox ¥

| H Facebook

| € @ @ htips//winfacebook.com ¢ ||B- Google

Search for people, places and things
[5) update Status Add Photos/Video 1

Upload Photos/Video

. Tliyan l‘vanov
i) Edit Profile
FAVORITES

Welcome

[ News Feed

(&) Messages

@ Events

Photos

Q, Browse

&P\, Find Friends

(et ) 2

SORT ~

Thiyan Ivanov Gospodinov
> My beautifull pot with flowers.

APPS
& App Center
&5 Games Feed
& Gifts
Iifd Music
[ nNotes

&) Links

GROUPS
[ Create Group...

PAGES

1 roceogend

See All

People You May Know

Tabpuena Hocudbosa
1 mutual friend

€8} Add Friend

TEHTA 004

1 mutual friend

€L Add Friend

£ Miglena Ivanova
1 mutual friend
<8} Add Friend
| IvaKirova

= 1 mutual friend

484 Add Friend
Zi Xpucro Liokes (ApT Manepis)
1 mutual friend

~emsTal gl Add Friend

Hea MNenuesa
48, Add Friend

- Mariana Dimitrova

Xypowecrsena lanepus

| 2 LikeP)
%1 Creaf

MORE~

When you want to post several photos which are interrelated, you can use the
Facebook possibilities and create a photo album. Therefore, click the “Add
Photos/Video” link [1] and then the ,Create Photo Album® link [2].
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—

8- |1 My Computer » NewVolume (H) » F » snimki » 18 06_2011 Uzana_Shipka_Gabrovo

Organize v New folder =2~ 0O @

¢ Favorites pic 376.JPG pic 377.JPG pic 380.JPG pic éSleG
Bl Desktop / g
8 Downloads
"L Recent Places

7

e,

n

- Libraries el
[ Documents 1 pic §§5JPG
J' Music b F ‘ ‘ |
[&=] Pictures
- Videos j{_
| pic 387JPG pic 388.JPG pic 389.JPG

I /8 My Computer

“l Network

pic 390JPG pic 391.JPG pic 392JPG pic 393.JPG =

File name: pic 386.JPG v [images -

2 ([T ) [ ooea |

By clicking the links a window ,Upload file“ will open. Navigate until you reach the folder
where the photos you want to post are. Select the photo you want to post [1] and click the
,open® button [2].




2. Facebook 2.6. Post. Delete postings.

I3 Uplosd Complte When you upload your first photo, a page
€ B G i facshookcom ~ | “Untitled Album” opens, where you can type
(Untitied Album )1 in the name of your album [1].
Imbw lz You can also write some additional information
i in field [2].

The field with your uploaded photos is [3].

In field [4], under each uploaded photo, you
can type in some comments.

By using the “Add More Photos” button [5],
you can add more photos to your album.
Before posting the album, specify who can see
it [6].

Finally click the “Post Photos” button [7].

] High Quality I el (@ pubic ~ |

-




Facebook 2.6. Post. Delete postings.

Firefox ~

K7 lliyan vanov Gospodinow

[ € B} @ nttps://www facebook.com/iliyan. gospodinov.58/media_set?set=21464750080415074.10737418% 7 ~ € || B~ Google

£} niyan ivanov Gospodinov Q

Sponsored F
r‘lI] Photos [ + Create Album Add Video ] KaKeo nak ce
onnakeaw?
Your Photos  Albums Mot Tagged Ferna
Make Shared Album Add Photos | Edit | Tag | @
MNow you can add your friends as contributors to this LDVBly pICS AKOD HAKOTa TH CTaHe
album. They'll be able to add photos and other KpMBO, BioK MeH! As
contributors to it, and the album will also appear on Updated 29 seconds ago @ NOCTORHHO CBM Taka.
their Timelines. & Like - 12,457 people
like Florina.
Learn More b Thprysaiic
neTpon oHnaith
plus500.eu

Tepryeail neTpon ¢
Plus500™, Bes
KOMATHOHHM, 20 8.
Boryc He e neoBxoaum
Aeno3uT!

35,541 people like this,

I Like - Comment - Unfollow Post - Share

| Now click the “Home” link [1] to go back to the

“wall”.




2. Facebook 2.6. Post. Delete postings.

Firefox ¥

| 3 Facebook

(€ )i
 f]

@ https://www.facebook.com

Your album has been created and the photos
have been added [1].

Search for people, places and things

Tliyan Ivanov B Update Status Add Photos/Video
Y Gospodinov i
Edit Profile What's on your mind?
Pbuno Uspaborenn
FAVORITES Nopapbuw rabposo
48, Add Friend

E3 welcome
[] News Feed ’ m‘ o o

ranr | METAN TYP 004

(&) Messages SORTSS: 3 1 mutual friend

= events 48, Add Friend
Photos Tliyan Ivanov Gospodinov 1

Lovely pics (2 photos) Ivanka Baeva
Q Browse = 1 mutual friend
&P\, Find Friends <8} Add Friend
APPS
Velislava Mincheva

& App Center 1 mutual friend

5P Games Feed 4 Add Friend

& Gifts

g Tsvetomir Rusinov

143 Music Lmutual friend

[ nNotes €4 Add Friend

&) Links

(& Pokes Euundglnxond

Add Fri
Facebook for Android = i
Like - Comment - Share - 23 seconds ago - @
Facebook for iPhone

Pocen MNopes
1mutual friend
484 Add Friend

GROUPS

[ Create Group. ﬂ Aiumua Xpucroea shared Keptum mudku, nenum nnouku's photo.

PAGES

g B it I e
| https://www.facebook.com/photo.php?fbid=...29886077 &type=18&relevant_count=1&ref=nf




Facebook

2.6. Post. Delete postings.

https://www.facebook.com/#

Like * Comment - Share * 12 minutes ago

Tiiyan Ivanov Gospodinov

No French high street would be complete without a patisserie,
words such as "gateau”, "eclair" and "flan" indicate that French pa
chefs are esteemed as much abroad as at home. But in the last couple
of years, patissiers have shot to stardom, joining the top ranks of
France's celebrity chefs.

Like  Comment * Share * 18 minutes ago = @

Aunua Xpucrosa shared Keprum mudku, nenum nnouku's photo.

Edit Post

of i |

Wmka Fabposo (Ymca Gabrovo)
8L Add Friend

[ Alexander Badjorov
€&} Add Friend

rabposo [JHEC BeCTHUKBLT
1mutual friend
48, Add Friend

o Nickolai Dachev HI
1mutual friend
<8l Add Friend

Obnacren Uudopmaumonen
Uentbp labposo
<8, Add Friend

wrRT | METANTYP 007
1 mutual friend
4, Add Friend

Each posting can be edited or deleted.
Click the button [1] above the posting
that you want to edit.

Select the “Edit Post” option [2] from the
drop-down menu.
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P T——
Firefox ¥

C'!"Googz‘e

Search for people, places and things

Wmka Fabpoeo (Ymca Gabrovo
8L Add Friend

L TB36 Le l Alexander Badjorov
Like  Comment - Share * 14 minutes ago * @ ALndd Friend
. rabposo AHEC BeCTHUKBLT

Tiiyan Ivanov Gospodinov 1 mutual friend
No French high street would be complete without a patisserie, and €l Add Friend

words such as "gateau”, "eclair" and "flan" indicate that French pastry — L

1 chefs are esteemed as much abroad as at home. But in the last Nickolai Dachev 3
couple of years, patissiers have shot to stardom, joining the top ranks 1mutual friend
of France's celebrity chefs. @ Add Friend

2 Qomcren g

Uentbp Nabposo
48} Add Friend

mrrnE | METAN TYP 0071
SAunua Xpucrosa shared KepTum Mucdku, nenum nnouku's photo. 3 1 mutual friend
€&} Add Friend
;3 MBaH WBanos
1 mutual friend
€} Add Friend

Facebook © 2013
s

The posting selected for editing opens in an
editing format.

Edit the text of your posting in the text field [1].
Then click the ,Done Editing“ button [2].

Like - Comment * Share * 21 minutes ago * @
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Firefox ™

[Ed Facebook

2.6. Post. Delete postings.

(€& @@ hitps/fwnw facebook.com

Thiyan Ivanov
Gospodinov
Edit Profile

I FAVORITES

Welcome

[] Mews Feed

15/ Messages

Events

Photos

Q, Browse

A Find Friends

APPS

EL) App Center

&b Games Feed

& Gt

I Music

[ Facebook for Phone

GROUPS

[C& Create Group...
PAGES

rﬂ Pages Feed

> Like Pages

’&l, Create a Page...

MORE~
https://www.facebook.com/#

Search for people, places and things

[5) update Status Add Photos /Video

What's on your mind?

9

[o AN ] @ Public +~ Post

SORT =

Edit Post

Delete

Tiiyan Ivanov Gospedinov

Take a look at all our Anime Facebook Covers. We have huni
high quality Anime Covers for you to choose from and use on yorr
facebook timeline profile. So, if you want to find Anime Covers for your
facebook, FirstCovers.com is the site to use. We update our Anime
Facebook Profile Covers on a daily basis for some new FB covers!

Like * Comment  Share * about a minute ago * @

Tiyan Ivanov Gospodinov added a new photo.

People You May Know

Wanet Oxrasuan Mincosa

PR Cnuiusl friends
. B <5 Add Friend
L

Useromnp Llaukos
5mutual friends
€&} Add Friend

Svetlana Marinova
il Add Friend

Sevdalina Gateva
2mutual friends
il Add Friend

TEHTA 001
= smutual friends
<, Add Friend

See All

To delete a selected posting, click the
button [1] above it.
Select the “Delete” option [2] from the
drop-down menu.




2. Facebook 2.6. Post. Delete postings.

Delete

Are you sure you want to delete this? Click the “Delete” button [1] to confirm
deleting or the “Cancel” button [2] to
cancel deleting and go back to the “wall”.

Self-study tasks:

m 1) Post 3 texts that can be seen by all user;
2) Post 3 texts that can be seen by your friends only;
3) Post 1 photo and a text that can be seen by all user;
4) Post 1 photo and a text that can be seen by your friends only;
5) Create an album with at least 5 photos;
6) Edit at least 1 posting. Add “EDITED” to the text at the top;
7) Delete at least 1 posting taking into account that there must be at least 1 posting
on the “wall”.




2. Facebook

2.7. Like, comment and share postings.

|Iliyan Ivanov Gospodinov l 1

Bhutan - a land of pristine natural beauty and spectacular scenery - is a
dream tourist destination, with its own citizens regarded as among the
world's happiest: http://bbc.in/19RcmPt

But don't all rush at once, as visits to the country are limited - and
international visitors from outside the South Asian region have to pay
$250 (£155) a day in advance. The fee includes accommodation, travel
and food.

Each posting consists of 3
elements:
- the name of the person
who posts [1];
- the very posting [2];

Like - Comment - Share 1 aoca aminute ago * Edited * @

- three links related to your response to
the posting [3].

The three links “Like”, “Comment” and “Share”
are designed to provide the user evaluation of
each posting.

When clicking the “Like” link, you express a
positive opinion about a given posting. A link to
the respective posting appears on the walls of
vour friends.

respective posting.

all your friends can see it.

When clicking the “Comment” link, you can express your opinion in relation to the

When clicking the “Share” link, a copy of the respective posting is added to your wall so that




. Facebook 2.7. Like, comment and share postings.

Firefox ¥

[ Facebook

€& @ @ hitps//www facebook.com

Search for people, places and things

(] News Feed
@ Messages s People You May Know See All =

| Evems . . 73 . ” .
@ pros [ e s cospichony v By clicking the “Like” link you say
Q, Browse . o Bhutan - a land of pristine natural beauty and spectacular scenery - is a . .
B iz e that you like the postl_ng [1].
ASSAPP Center But don't all rush at once, as visits to the country are limited - and Face bOOk aUtomatlcaI Iy adds a
-t e (s o W i, o At o message “You like this” under the
e i posting and the “Like” link is changed

Links . “ . » o .
into an “Unlike” link. In this way you
B o g can change your response to the
A e posting at a later stage.
el To comment a given posting, use the
‘Comment” link [2]. At the bottom of
[# Close Friends . .

—-— the posting a text field opens [3].
i | T o - — posting _ pens [3]
=gt e There you can type in your opinion
- i W e all3 about the postina.

NTEREST
INTERESTS 2

() Folowing - Tliyan Ivanov Gospodinov shared BBC News's photo. 28 chat (1) %




2. Facebook 2.7. Like, comment and share postings.

[ Facebook

| € @l @ hitps/wwwfacebook.com

n Search for people, places and things

[] News Feed

People You May Know See Al

(& Messages g
Events ¢ Mariana Dimitrova
Photos Tiiyan Ivanov Gospodinov g am;t::!r.len:s
rien
Q, Browse Bhutan - a land of pristine natural beauty and spectacular scenery - is a
&0, Find Friends dream tourist destination, with its own citizens regarded as among the N —
world's happiest: http://bbc.in/19RcmPt 3 oeitisal firids
A €8 Add Friend
D) App Center But don't all rush at once, as visits to the country are limited - and
&5 Games Feed international visitors from outside the South Asian region have to pay Totyo Totev
& ofts $250 (£155) a day in advance. The fee includes accommodation, travel 5 mutual friends
8 ! and food. 48, Add Friend
Music
] Links 1 Iva Kirova
| (2 5 mutual riends
omouPS € Add Friend

[ Create Group...
PAGES

] Pages Feed

> Like Pages

2, Create a Page...

v Dimitar Benev
Ml 5 mutual friends
B < acd Friend

After typing in your opinion, press “Enter” to
_ post it.
i — Your comment [1] appears under the posting.
| e ‘|| The “Comment” window remains open so
e = | that you can add unlimited number of
’ comments to each posting.

FRIENDS
[F Close Friends
@ Famiy
[& programist
[& Kozma Trichkov
[& TV rafiposo I
[@ Gabrovo, Bulgaria Ar... 20+

INTERESTS
[E5 Following

To share a posting, click the “Share” link [2].




2. Facebook 2.7. Like, comment and share postings.

To share a posting, choose where you

want to post the shared posting [1].
* On your own timeline;
* On a friend’s timeline;
*In a group;
prheline Photos * In a private message.
You can add some text to the shared

3 4 posting.

] share| i your own timeline ¥ 1

v On your own timeline

On a friend's timeline

In a group

In a private message

Public

2 @ Public ~ You should specify who can see the
shared posting [2]. Then click the
f E,h,t; “Share” button [3].

# Custom

Fi CloseFrend If at a given step you decide not to share
9 Gabrovo, Buigaria Area the respective posting, use the “Cancel”
See all lists... button. [4]'

M~ Depending on the type of the shared
_@\: posting — a photo, a text or a link to
o an external web site, the “Share”

m button [3] can change. For example,

“Share Photo” if you share a photo.




2. Facebook 2.7. Like, comment and share postings.

1 If you have shared the posting successfully,
_| e e e e T b
This was successfully posted to your timeline.

appropriate message [1].

K3 (@ hitps//ww facebook.com

Share This Photo

| ;, Emiliq Atanasova
')

m Eliza Bozidarova Kovacheva-Tsokova
b4

To share a posting on a friend’s wall,
select the “On a friend’s timeline”
option [1]. In the text field [2] type in
part of the name of the “friend” you are
looking for. Choose the “friend” from
the list [3] and click the ,Share” button.

Share Photo




2.7. Like, comment and share postings.

M~ As active users of Facebook, you are expected to express your opinion about
- : the postings on your wall (no matter whether they are yours or your friends’), to
. like and share postings. In this way information will be spread faster and will

m reach more people. However, you should be careful and balanced. Otherwise
you may bother and annoy your friends.

Self-study tasks:

1) Visit the walls of three friends of yours and like at least 1 posting of each friend.

2) Find and like 3 postings on your wall, posted by other people.

3) Find and share 3 postings on your wall.

4) Find and share 3 postings on your friends’ walls.

5) Find and share at least 1 posting on the wall of your teacher.

6) Visit the wall of your teacher and comment at least 1 of the postings shared by the
other participants in the training.

7) Visit the wall of your teacher and like the postings shared by all participants in the
training.




chatting.

There are two ways of chatting.
The first is simple,
users can perform other activities while

The second is a powerful and convenient tool
with more features. However, it requires the
attention of the users and the latter cannot
perform other activities while chatting.

fast and unengaging. The

———

Photos
Q, Browse

&2 Find Friends

ﬁj App Center
&) Games Feed
& Gifts
IId3 Music
¢ Links

[C4 Create Group...
PAGES
fi] Pages Feed

% Like Pages
g

Annua Xpucroea shared Keptum Mudku, nenum naouku's photo.

“He moxenasai xeHaTta Ha OMHKHASA CH.”

ToBa 3Ha4H JIH, Y€ MBXKETE

People You May Know

Pepa Tzarova
al friends
Q G], Hdd Friend

Vehslava Mmcheva

ﬂoﬁpo p Banaues
iends

SORT ~
n @ Add Fnend
Valla Ivanova
b (8 Add Frlend
o

W Todor Todorov

i @ Add Frl nd

bnarosecta Muxosa
4 mutual friends
€€} Add Friend

1 [ S

[1. Chat (2)

2.8. Chat.

Click the ,Chat® link [1] at the bottom on the right.




2.8. Chat.

In the chat window that opens [1] you see the users (your friends) you can chat with. The
green bullets against the names of the users show that the latter are on-line (in this case user
1 and 2). The third user (3) got off-line 16 minutes ago. The other users have not used the

chat for the last 60 minutes.
Click on the name of the user you want to chat with.

' Edit Profile What's on your mind?

Pepa Tzarova

FAVORITES tual friend:

Ej welcome l__[ 01 Add Fnend

et Vellslava Hmcheva
| {5 Messages cont - sihial ey

[7] Events ﬂ Add Frlend

Photos Aunua Xpucroea shared Keptum Mudku, nenum nnouku's photo.

Q, Browse ) Tt S
| &2 Find Friends ‘ < -

APRS m fArmua Xpucrosa L]
&) App Center Tsvetomira Kateva .
{ﬁ Games Feed s .

o Gifts Ekaterina Roydeva 0
I| 148 Music H Emiliq Atanasova
7] Links
‘\ﬂ Eliza Bozidarova Kovach...
M The users marked with a green bullet are LR oo scorone
@H on-line. This means that you can start Venc Smeonov
chatting with them immediately. The | |J# eweoe i

other users are off-line, i.e. you cannot
chat with them and they will receive your
message when they get on-line.

o
av




When you click on the name of the user you want to chat with, a I-i@‘

chat window opens. It has the following features:

- Afield for typing in your message [1];

- Afield where you can see the chronology of your chat [2]; ,

- A button to add more friends to the chat [3];

- A button for video calling [4];

- A button for additional settings of chat tools [5];

- A button for closing the chat with this “friend” [6];

elislava incheva
M 3 mutual friends
4§}, Add Friend

(5 Messages

E Events
Photos Aunua Xpucrosa shared KepTum mudku, nenum nnouku's photo. 4 6
Q, Browse K . — £ El:fx}ra:ziilznauea
&% Find Friends < - 8 e Xpucrona \ 8l Add Friend

'R ‘ - 3 5 Valia Ivanova

. 4 / 3 mutual friends

k> d’ €8, Add Friend
(=

SORT ~

APPS

@ App Center
& Games Feed

o6 Gifts
5 )
| Ii73 Music ¥ Todor Todorf)v
iRy 2mutual friends
€1 unks {4 <@ Add Friend
GROUPS

a few seconds ago WAl 5narosecta Mixosa
2 T‘G 4mutual friends
hi Jani, how are you? 2 ., Add Friend

Type in your message in field [1]
and press “Enter”.  Your

I 1 Chat (2)

message has been sent to the
user and it is moved to the
window [2].

2.8. Chat.



2. Facebook

2.8. Chat.

chronology [1].

Along with sharing messages you can use photos and emoticons
when chatting. To add a photo, click the “camera” button [2].

The answers of your “friend” are visualized in the field of chat

lejpg

M

295571_50628301
2760811 2581976
8.njpg

i
== DCPT010L
avor
B Desktop
18 Download:
%] Recent Pl
i Libraries F%ﬁ
[¥ Documents £ .
@ Music 3552_1015147561
5 Pictures 4089790_1891304
B Videos 24.0pg
~
1 My Computer 3l
€ Network
0000039355 -midd

w (86~ xM) EN  Office 2010 VL
(MSDN-TechNet) ENG

56055115460155 9625 1183170992
67843 971889241 390 6553718 njp

_nipg

68608_446319245  253709_31520505
4238572456669 5274116_1580047

3njpg 281 njpg
|

400598 23471162 428405_52032605
0004661 7737729 1363252_4207992

90_n.jpg 64_njpg

a few seconds ago

l hi Jani, how are you?

ﬁ hi Tivan, i'm fine, thanks 1

| 2®

“ @

To select a photo, navigate to the
folder where the photo you want to
send is. Select the photo [1] and
click the ,Open button [2].

File name: 482282 469886126400500_1652644050_n jpg

2Com b)) oo |




2. Facebook 2.8. Chat.

B3 Facebook The selected photo is sent to your
6 [ @ https://www.facebook.com 9 C'" Google “friend” and it iS Visualized in the
Search for people, places and things Chat Chr0n0|ogy [1]

Tliyan Ivanov [5) Update Status (@] Add Photos/Video i
Gospodinov People You May Know See
Edit Profile What's on your mind?
Pepa Tzarova
FAVORITES 3 mutual friends
. €L Add Friend
News Feed m
' & Velislava Mincheva
{5 Messages SORT:® 3mutual friends
E Events €8} Add Friend
&) Photos Aunua Xpucrosa shared Keptum mudku, nenum nnouku's photo.
Nobpomup Banaues
Q, Browse — : 4mutual friends
&%, Find Friends | N 2 8, Add Friend
APPS
Valia Ivanova
@ App Center 3 mutual friends
&h Games Feed @ Add Friend
o Gifts
x Todor Todorov
I
43 Music 2 mutual friends
&) Links €&} Add Friend
GROUPS
— Bnarosecra Muxosa
[ Create Group... e i e 4mutual friends
il He nmoxenasaii xxeHarta H 4, Add Friend
] Pages Feed TOBa 3HaqH _IIH’ I AL in Connma
@ Like Pages 19 Chat(3) -
<

To add an emoticon, click the “emoticon” button [2].




2. Facebook 2.8. Chat.

Select an emoticon from the list
[1] and click on it.

The selected emoticon is sent to
your “friend” and it is visualized in
the chat chronology [2].




Ed Facebook o

Search for people, places and things

D Update Status Add Photos/Video

(' B @ https//www.facebook.com c | |8~ Google

Tliyan Ivanov
| | Gospodinov fnmya Xpucrosa
Edit Profile What's on your mind? v You sent a sticker.

2 ‘ See

FAVORITES

K3 welcome
[] News Feed
{5 Messages
E Events
Photos

Q, Browse
| &2 Find Friends
APPS
ﬁj App Center
& Games Feed
o Gifts
N 1153 Music

&) Links
GROUPS

[ Create Group...

“He nmoxenaBai xeHaTa Ha OJMOKHHSA CH.”

ToBa 3Ha4YH JIH, 9€ MBXKETE

PAGES

Zﬂ Pages Feed

ﬁ Like Pages

Show Older ~

See All

MCall Grarosecta Mixosa
—“G 4mutual friends
<8}, Add Friend

I 2o chat(d) &

2.8. Chat.

to chat with from the drop-down menu [2].

To use the second method of chatting, click the ,chat“ button [1]. Choose the user you want




2. Facebook 2.8. Chat.

A chat page opens, where you can
find the following features:

* A list of users you can chat with
[1];

* The chat chronology so far [2];

* A text field for typing in
messages [3];

* An “Add Files” button [4];

* An “Add Photos” button [5];

* An option to send the message
by pressing “Enter” [6] (fast chat).

Inbox Other

[ ré 1 Anuua Xpucrosa
L N v You sent a sticker,
|

. Tiiyan Ivanov Gospodinov

e

! v Seen 6:41pm 2
This is my test message.| 7 Facebook © 2013
3 English (US) * Privacy - Terms - Cookies * More|
1 [ & AddFies ] [Q Add Dro:.;-:] [ Press Enter to send (J ]|| 8
J 4 5 6 L@ Chat (3)
< . »

* An “emoticon” button [7] to add emoticons to the chat;
* A “Reply” button to send messages.




2. Facebook 2.8. Chat.

The chat tool connects you immediately with all your “friends” that are on-line.
Fast communication can save your time and efforts. If you use a microphone
and a camera, it can provide an audio and video connection, which can save
your money.

Self-study tasks:

@-eam 1) Chat with at least 3 friends of yours by using the first method. During the chat
session do the following:
* share messages;
* add a photo;
* add an emoticon
2) Leave an off-line message to your teacher;
3) Open the chat page (by using the second method) and do the following:
* continue the chat session with the users that you have already shared messages
with;
* use the “Add Files” button to send a file to the user you are chatting with;
* accept a file from the user you are chatting with.




3.1. Introduction

» Skype is free of charge

» Videocalls — talk and see your conversation partner
» Send and receive messages

» Send and receive video messages




3.1. Introduction

You can use Skype with:

PC with Webcam and Headset

Laptop with integrated camera, speakers and micro
Tablets

TV (depends on configuration)

Smartphones, Mobiles, Telephones

VVVYY

In the Skype Learningmodule, the lectures are separated in:
3.2. Installation

3.3. Account

3.4. Contacts: Find Skype conversation-partners

3.5. Use Skype for calling

3.6. More about calls via Skype

YVVYVYY




3.2. Install Skype

W learn Prices Downloads

Wherever you

are, wherever
they are —

Goal: Use Skype-programme on your own PC
e Download of Skype free of charge
e Enterin browser: www.skype.com

Sign in

Join u.



http://www.skype.com/

3.2. Install Skype

w Learn  Prices [MBlelglleETe

Wherever you
are, wherever
they are —

1st step: Download Skype

Visit Skype.com and chose Downloads in the menu bar. Follow instructions.




3.2. Install Skype

@ English v

2nd step: Choose language

You can choose the language of the
instructions

You find the choosing window at the end
of the Skype websites.

& English

Bbarapckn
Cesky
Dansk
Deutsch
EMNVIKG
Espafiol
Eesti
Suomi
Frangais

Magyar

Bahasa Indonesia
Italiano

BAE

BT
Nadarlandec

), 2

J |

2

nmay




3.2. Install Skype

W learn  Prices Downloads  Support Signin  Join us

Use one Skype account across all your devices...

Mobile Tablet Home phones More devices

3rd step: Choose equipment

Where dou you want to install your
Skype account?
+ PC, mobile phone, tablet, tv etc.




3.2. Install Skype

Get Skype for Windows desktop ¥

System requirements

*A fair usage policy applies.

Still need help? Visit support for more information

or choose another version

e Windows 8 o Mac

We've reimagined Skype. Never miss Send messages, call to say hello and
a moment with the people that share what's happening with video
matter to you most. on your Mac.

Learn about Skype for Windows 8 Learn about Skype for Mac

4th step: System requirements

Which system software do you have?
*  Windows 7
* Windows 8 or Mac or Linux

6 Linux

Try out the latest version of Skype for
Linux and multitask like never before.

Learn about Skype for Linux




3.2. Install Skype

Setup Skype for Windows

Skype Setup Skype Setup

|

SkypeSetup.exe | Save |v| x

Step 1 Step 2 Step 3

Save the Skype Setup Application to Find and double click the Skype Launch the Skype application and

your computer. Setup file then follow the simple sign in with your Skype Name and
steps to complete the installation. password.

5th step: Installation

* Follow the instructions step by step.




3.2. Install Skype

-\~ Close the window if none
- \: of these activities are
o desired.

Not far to go now... Select your language: m

(Engisn
Run Skype when the computer starts

o~

You're just a few steps away from using Skype.

For future updates, Skype may automatically install
the latest version to your computer without you having
to do anything.

By installing this application, you agree you have read and accepted Skype's Terms of Use and
Skype's Privacy Policy.

Questions during Installation
» Activating the ,Agree” button, your version of Skype will be updated automatically.
« Again the language of Skype can be chosen.
* You can decide if Skype starts automatically when Windows is started. You‘re
available then without explicitly start Skype.




3.2. Install Skype

Make Bing™ your search engine and
MSN™ your homepage.

Get great search results from Bing and stay in the
know with MSN about the things that matter most to
you.

M3ke Bing my search engine
M§ke MSN my homepage

al¥s to Internet Explorer, Firefox, Chrome and Safari.

By clicking "Continue’ you agree to Microsoft Service Agreement and Privacy Policy.

Questions during Installation

¢ Following presettings Bing is setup as search engine, MSN as homepage.
¢ If this is not desired, remove the check marks in front of the continue button.




3.2. Install Skype

Sign in Create an account Do more. Get more.
Save more.

Call landlines and
mobiles from Skype.

)

Skype Name Alternatively, sign in with

Answer phone calls
== Microsoft account on Skype with a

Forgotten your Skype Name? A Messenger, Hotmail or Outlook.com account. Skype Number.

Password Facebook

G

Let friends leave
voice messages when
you're busy.

B

Forgotten your password?

Result of the Installation

e You succesfully installed the Skype programme.
e The log-in screen appears.
e You can enter your Skype-name and password.

Self-study tasks:

@leam| 1) install skype at home on your computer




3.3. Generate Skype-Account

G{m learn Prices Downloads Support Signin  Join us

Wherever you
are, wherever
they are —
Skype keeps you
together.

Want to know more?
Learn about Skype

Aim: To sign up in Skype and choose a Skype name.
e WWW.Skype.com



http://www.skype.com/

3.3. Generate Skype-Account

@ English D @ English -
engish
L
Bbarapcku
Cesky
Dansk
Deutsch
EMnviKa
Espariol
Eesti
Suomi
Francais

nMay
1st step: Choose lanquage

Magyar

Bahasa Indonesia
¢ You can choose the language of Raliano

the instructions. BA=E
e You find the chosing window at 3204
the end of the Skype websites. T ST




3.3. Generate Skype-Account

ém learn  Prices Downloads  Support

o /o us

Wl
1
Wherever you
are, wherever : '
they are —

Skype keeps you
together.

Want to know more?
Learn about Skype

2nd step: Register on Skype

The red arrow shows where to start the registration.




3.3. Generate Skype-Account

Johanna Schiller
Eour email addresj m
[ schiller@zawiwlulm.de ’ schiller@zawiw-ulm.de
Note: no-one can'see your email address,

Profile information

Note: anyone on Skype can see your profile information.
Birthday Day v Month v Year
Gender Select -

Country/Region* Germany -

City

Enguage* English v

3rd step: Profile Information

You have to fill in the marked
spaces.

» Name and last name

» E-Mail address

» Country

» Language




3.3. Generate Skype-Account

Inform me about new products, features, and special offers. When you sign up for SMS
notifications, our first SMS will allow you to get Skype on your mobile (where applicable,
your operator may charge you for receiving SMS messages).

0 B
¥ By email
3 3 ' 5 - Can't read the text in the box?
Refresh Listen Help
Type the text above here*
| 3283458 |

4th step: Insert Code

The Code has to be entered to
grant access




3.3. Generate Skype-Account

Skype Name*

alearnenglish

Note: only choose a name you have a right to use,
Password*

000000000

Password strength:Medium.

Repeat password*

Between 6-20 characters, include Latin letters and numbers; Note! no-one else can see your password,

5th Name: Choose Skype Name

Insert Skype name ( no spaces or special characters)
Insert password (2x) (level of security is checked)




3.3. Generate Skype-Account

Yes, I have read and I accept the Skype Terms of Use and the Skype Privacy Statement

I agree - Continue

6th step: Confirm input

Click ,accept” (accept General Terms and Conditions)
Your Skype name is checked simultanously




3.3. Generate Skype-Account

Skype Acount generated

Gm learn Prices Downloads  Supp

Your Skype account has been generated
M successfully.
y account Skype welcomes new user.

Johanna Schiller

Profile completeness

© G- rocronsone Hi Johanna, your Skype account is ready

with a Premium account. oy "
Now you'll want to download Skype - it's quick and easy.

Self-study tasks:

1) Create account: also at home.




3.4. Find Skype Conversation-partners

&
I

E «
® €
2@

¢

SO )
o

=
D
®

1st step: Open Skype

The Skype - Icon

Choose Icon on your desktop
and activate with double-click.




Skype Name
alearnenglish | >

Password Problems signing in?

arts

& Sign me in wh

m or Create an account

3.4. Find Skype Conversation-partners

Alternatively, sign in with

= Microsoft account

T, H

f Facebook

2nd step: Log in for calling

Log in at Skype with name and password




3.4. Find Skype Conversation-partners

_____ - Contacts _(_Sgn_\/_e;_sg'gion Call  View ngfs Help

l v Johanna Schiller '@l Skype Home Profile 3rd step: Startscreen

‘ R. Call phones 1 personal Skype
' name
S Contacts © Recent 2 Menu bar
- 3 Status and name
= T ] 4 Symbol bar
All ~ :
Find yot

x ¥ Echo / Sound Test Service

for Skype cont
essage ol

Contact list is empty




3.4. Find Skype Conversation-partners

4th step: Search Conversation partnerStartscreen

& Contacts © Recent

Q search Enter a name, telephone number or e-mail-address in
the search box

All v

& ¥ Echo / Sound Test Service

Add a contact

&+ Addacontact

All search results are listed




3.4. Find Skype Conversation-partners

Add a contact

5th step: Add contact

The contact is added to your personal list, a request
for contact is sent to your new contact




3.4.Find Skype Conversation-partners

13 Skype™ - aleamenglish Contact added to personal list

Skype Contacts Conversation Call View Tools Help

1
i

|

Contact list updated. Ready to make a call.
1 Call with freeze image
R, Call phones N 2 Video call with video recording

S Contacts © Recent ' Y
Q search L
- cxzzeD) e+ G

% ~ Johanna Schiller A ¢ Nina

This person has not shared their details with you.

& ¥ Echo / Sound Test Service

ﬁ : 8 Nina
¥,

Self-study tasks:

@-93“ 1) Find contacts.




3.5. Use Skype for calling

&
|1

E «
® €
2@

Sy
s

SO )
o

=
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®

1st step: Open Skype

The Skype — Icon

Choose Icon on your desktop
and activate with double-click.




Skype Name

alearnenglish ] z

Password Problems signing in?

£ Sign me in w

m or Create an account

3.5. Use Skype for calling

Alternatively, sign in with

s Microsoft account
A . Hotmai

f Facebook

2nd step: Log in for calling

Log in to Skype with Skype-name and password




3.5. Use Skype for calling

3rd step: Choose dialogue partner

[ Skype Contacts Conversation Call View Tools Help-

2N S » [T 2 Choose a dialogue partner out of the list of
v
ma oenho ype:onte contacts.

R, Call phones

Who is available right now?
&+ Contact request (1]

The personal status of the contact shows

® Contacts Recent
= © you.

Q search

'jJ 7TeH your

Echo / Sound Test Servi... [—E’;I

Henry

Skype-Ab
unsere gu

Johannes Schickling

markus palmer | fotogra... 1 fo Aanfe

O+ Addacontact  <gs Group




3.5. Use Skype for calling

Help

Jina Doenhoff A ¢ tobias193008

R, Call phones 22:43 Germany

8 Contacts @ Recent

Q search

Status of dialogue partner

‘ =D

&

Contact is online;

#Marcel #ALWasiM
league of legends acco.

[pG]LittlePony

ﬁ‘J Logged in to Skype but not at desk,
- call is possible;

Alex Reiche
Dream as if you'll five fo...

= Logged in to Skype, doesn‘t want to be
disturbed,;

'I___I_l Not logged in to Skype;

'E:!, Request for contact not accepted yet.




3.5. Use Skype for calling

i Skype Contacts Conversation Call View Tools Help

% ~ Johanna Schiller A ¢ Nina
L. Call phones

8 Contacts © Recent

Q search

D (D) + ¢

& ¥ Echo / Sound Test Service

)
] ¢ Nina

4th step: Make call

Click the “call” button to make a call




3.5. Use Skype for calling

) Skype™ - alearnenglish

Skype Contacts Conversation

Call View Tools Help

Nina

calling

5th step: Configurate connection

While connection is configurated, the requested
dialogue partner hears a ringing noise




3.5. Use Skype for calling

) Skype™ - alearnenglish ‘,‘:,', 8 % |

Skype Contacts Conversation Call View Tools Help

6th step: Connected

The dialogue partner accepted the call. Now
a conversation can be started.




3.5. Use Skype for calling

1 2 3 4 5 Anrufbeenden 6 7

Symbols of the calling list

Blend in/out contacts;

Blend in/out chat window, send instant messages;
If webcam is connected show picture;

Mute microphone;

Attach details to the conversation (data, contacts);
Adapt call modulations;

Activate / deactivate fullscreen.

~No o~ WNPE




3.5. Use Skype for calling

™~
&) Skype™ - alearnenglish L?,,, EEU 8,,,,‘
Skype Contacts Conversation Call View Tools Help

End call

7th step: End Call

The conversation may be stopped any time.




3.5. Use Skype for calling

ontacts

onversation Call View Tools Help

kype
% ~ Johanna Schiller A ¢ Nina

R, Call phones

8 Contacts © Recent

=« Video call X X, Cail | - NE D@D,

Al ~ No answer
x ) Echo / Sound Test Service

Johanna Schiller

H -~ 1 1'd like to add you on Skype. Johanna Schiller
. Call to Nina , duration 03:24.
1, Call to Nina , N0 answer,

End Call

Your dialogue partner hang up.

The connection ended.

Your first call motivates to get more Skype contacts
Further tutorials will show you how.




3.6. More about calls via Skype

&
1l

‘:‘1

ia
®» €

2
i

@
;
2
.

1st step: Open Skype

;r ;
The Skype — Icon @
Choose Icon on your desktop

and activate with double-click.




Skype Name

alearnenglish Lz

Password Problems signing in?

% Sign me in wk

m or Create an account

3.6. More about calls via Skype

Alternatively, sign in with

a Mi ft

f Facebook

2nd step: Log in for calling

Log in to Skype with Skype-name and password




3.6. More about calls via Skype

@ ope™- imsotr . U

Skype Contacts Ci i Call View Tools Help
@ ~ Sascha Winkelhofer Skype Home
B v« = o

Q Search

& Contacts © Recent

Al v

{j 2 |echo / Sound Test Service

. 17 | Anja Gruber

{T @lDenn:s Wagner

17 IMarkus Marquard
A

= -

ﬁ 12 | simon Volpert

3rd step: chose dialogue partner

Chose a dialogue partner out of the list of contacts.
Who is available right now?
The personal status of the contact shows you.




3.6. More about calls via Skype

Skype Contacts Conversation Call View Tools Help

@ na Doenhoff f 7 tobias193008
R, Call phones 22:43 Germany
8 Contacts @ Recent
Q search

Status of dialogue partner

CI=D -
'a Contact is online;
#Marcel #ALWasiM .

league of legends acco...

IpGJtterony ﬁ‘J Logged in to Skype but not at desk,
. - call is possible;
a lglree)(arprlweal??you'll live fo... p
= Logged in to Skype, doesn‘t want to be
disturbed,;

'I___I_l Not logged in to Skype;

'E:!, Request for contact not accepted yet.




3.6. More about calls via Skype

Qoo e ww

Skype Contacts C i Call View Tools Help

@ ~ Sascha Winkelhofer v¢ Simon Volpert

# (. & &+ % Onine

Q search [ 16:55 Germany
& Contacts © Recent

All ~

¥ Echo / Sound Test Service

Simon Volpert

4th step: Make call

You activate the call by clicking on the ,,Call“ Button




5th step: Loading connection

While the connection is
made, the conversation
partner hears a ringing noise

Karl Karison

call

.
L
.

3.6. More about calls via Skype



ﬁ ~~ Simon Volpert

3.6. More about calls via Skype

Al ~

¥ Echo / Sound Test Service

Severin Buri
Film glotzen

- %) Anja Gruber

7\ Dennis Wagner

%) Markus Marquard
W

 Simon Volpert calling

{ Answer ®¢«Answer with video  ~~ Decline

1 2 3

| get a call

Getting a call from someone of your contacts.
Possible reactions:

[1] answer

[2] answer with video

[3] Decline




3.6. More about calls via Skype

Karl Karison

00:20

6th step: Connection
made

The conversation partner
accepted your call-
conversation can start
now.




3.6. More about calls via Skype

8\ Skype™ - aleamndozentin

Skype Kontakte Konversati Anruf  Anzeige Aktionen Hilfe 7th Step: End Ca”

The conversation may be
stopped any time.

Karl Karlson
00:20

end call



3.6. More about calls via Skype

Skype Contacts Call View Tools Help

¥ ~ Sascha Winkelhofer ¥7 Simon Volpert (7)

# G $-13 &+ ® Online
Q Search [ 17:27 Germany
& Contacts © Recent

= o~ Simon Volpert

= p— @@
es o SN

i () Anja Gruber
[ e
R
Ll

Phonecall ends

Your dialogue partner hang up.
The connection ended.




4.1. What is Twitter?

* Social Network
— To network with friends, companies
and interesting people

» Short Massage Service
— max. 140 signs

* Logo Twitter




4.2. Front page

| oF Twitter I + 1
€ B ' & Twitter, Inc. (US) | hitps//twitter.com Sv ‘ |. Google p‘ 3 & B #- @ 2 -
Z ZAWIW Helpdesk Z Alte Doku Z ZAWIW Wiki (5) 50Go [ Variables and Data Ty Neuer Tab

dimon
View my profile page

0 10 1 | Michael Tackett (iacketidc 1h
J “Many things we do with intelligence that if revealed would have the

TWEETS | FOLLOWING  FOLLOWER
potential for all kinds of blowback,” bloom.bg/1dLmxzK

L%} Retweeted by Bloomberg News
Compose new Tweet . ?

[ View summary +Reply t3Retweet s Favorite e More
FT Financial Times ©rT 2m
Who to follow - Refresh - View all 125 Can{p Android army boost Google Plus? on.fl.con/HumTpH
ABC ABC News Q [@abcnews AN [ Wiew summary 4+ Reply t3Retweet K Favorite <= More
WS S Follow
— PR The New York Times (nyfimes 6m
». Queen Official & @ CueenWilR. ‘ [ I On Baseball” Lester Again Makes World Series His Moment nyti ms
¥ .| W Fallow HMdMGsb2
QUEEN [ Wiew summary 4+ Reply t3Retweet K Favorite <= More
UNICEF & @UNICEF
Ll o Folow ' ‘ Adobe DIAICH ¢ AdobeDACH i K
A In unserem yideo erklart @unstablemed! What use Is TW|tter for')
Adobe  sie ganz weit nach vorne gebracht hat:
™M Find people you know B Promoted AICH
Import your contacts from Gmail 0 View media + Reply

e e . Following' Iatfest news and trends
fastFT  Asian ai.ffrewgnl volumes drop on weak ® Communlcatlon Wlth

— Circle of friends

— Fans

— Firms




4.3. Tweet and Retweet

Tweet

* Short public message
+ Often with
— Link
— Hashtag (Catchphrase)
— Reference to another Tweet

*§ Barack Obama Pi
@ The Senate passed - |Ctl.J .re
W days ago Let's get — Position (G PS)

Retweet & o

PRESIDENT OBAMA

* Response to a Tweet

* Therefore building of
communication strands
(Threads)

Expand 4 Reply t3Retweet * Favorite e+ More




4.4. Hashtag

Catchphrase

Marking of topics
Subscribing Hashtags
Examples:

#Soccer
#ComputerGames

#ActOnReform




4.5. Function principle

follows A
ashtag subscrlbed
#Hashtag
n Hashtag subscnbed
Direct message
Q Direct message ﬂ /&
Hotwoet



4.6. Trends

Trends - Change
#pmas
#websummit
#fashion
#ThanksForTheTMHTour1D
#sehun
Jurgen Klopp
WWAT
Borussia Dortmund
The Jonas Brothers

u

Current happenings appear on the left side of
Twitter front page
Common words and Hashtags




4.7. Advantages and disadvantages

» Fast transmissions of concise information « Often not much information
and pictures content

* Rapidly building of public communication + Communication is mainly open
networks for organisation (except of private massages)

— Example: #0WS while ,Occupy
Wall Street” protests

Self-study tasks:

@-ea'n 1) As self-study activity please have a look at a random twitter page at home.
Chose whatever you're interested in, e.g.
https://twitter.com/European_Union
https://twitter.com/ALearnCommunity



https://twitter.com/European_Union
https://twitter.com/ALearnCommunity

5. Other networks 5.1. Google+

Social network o
Friends lists (Circles) [
Hashtags
Following
Communities

Friend lists (Circles)

» Sort friends in different friends lists
» Possible Overlapping
» Therefore all people are (as in reality) not equal friends




5. Other networks 5.1. Google+ Circles




5. Other networks 5.1. Google+ Hashtags, Following, Communities

» Catchphrase
* Marking topics

* Subscribing of Hashtags + Examples
#Soccer
#ComputerGames
Following

» Subscribing all notifications of a
person/firm/brand
* Automatic notification about news

Communities

* Groups with key subject
Administration by the creator and of his own termed moderators
« Joining is public or just with invitation
*  Examples
— Photography
— University group




5. Other networks

5.2. Xing — Employee, Employer

» Social network for bussiness contacts
« Help for mediation between employer and employee

Employee

Completes job profile

— Curriculum vitae

— Contact data

— Wishes (game)
Free decicion of which
data should be published

Employer

Can implement a specific search for
an employee who matches the idea
accurate

Premium model

* Additional / better functions with paying

Extended search

Information about visitors of your profile
Directly messages

Ad-free




5. Other networks

Linked 3]

5.3. LinkedIn, StayFriends

Similar to XING

International network for bussiness contacts

and job exchange

A4 StayFriends®

Schulfreunde wisderfinden

Social network
Finding former schoolmates
Rating schools

StayFriends - Searchoptions

StayFriends — Profile

« Search for * Profile
— Country — Name
— City — Contact data
— School — School
— Year + Enter/draw up class lists

Self-study tasks:

1) As self-study activity please have a look at one or two of the presented networks.
Chose whatever you're interested in, but don’t feel pledged to register.
https://de.linkedin.com/
http://www.stayfriends.de/



https://de.linkedin.com/
http://www.stayfriends.de/

[ Firefox v |

@ Active Ageing Learning Community

@ a-learn.eu

~éi

526384-LLP-1-2012-1

BG-GRUNDTVIG-GMP

PROJE

Partner area

Username

Password

PARTNERS

OWNLOADS CONTA

* Intergenerational Words of Wisdom ...
% | in the Summer edition of Ageing Matters, Age
A ‘* Action members from around Ireland were
A asked what advice they would offer younger
people on how to live, or what was the most
[important lesson they have learnt over the
ourse of their lives.

Age Action member Ronald Rumball (90) has responded with the following advice:

Aim to live a life of integrity. Live within your means. Pay all tax for which you are
liable. Be accurate; do not exaggerate. Do not use speech to

manipulate people. Owe no man anything. Read the Bible,
especially Proverbs. Avoid bearing ill will. Learn to forgive. Smile. Support charities. Set

yourself aims and

objectives which are worthwhile. Be persistent (Winston Churchill’s “Never give in”
subject to certain exceptions). Regard your body as the temple of God and act

) Active Ageing Lear!
i

6.1. Starting a blog.

Username

Password

(F]sJE

To enter the blog, upload the project web
site http://a-learn.eu. Then select the

“Blogs” menu [1].




6.1. Starting a blog.

TFirefox © ||

@siogs

€ il @ a-leam.eu/blogs

526384-LLP-1-2012-1

BG-GRUNDTVIG-GMP
QE
| HOME PROJECT  PARTNERS ~ DOWNLOADS CONTACT |
Username All blogs
Username
sib;rAchM DQTSCQ e
—
(Leon ] L
©¢

T) ‘IA2 !G

Feed Entries

universitat uulm bﬂ@
IR D

LAN

a-leamn.cu/blog/

Select the language version of your blog [2].




6.1. Starting a blog.

The homepage of the blog has the
following components:

526384-LLP-1-2012-1-BG-GRUNDTVIG-GMP 1) A blog With the pOStingS done SO far;
With the support of the Lifelong Leaming Programme of the European Union 2) A Calendar;
4) Login

G4

Select the “Log in” option [4].

Hello world! 2., e

Welcome to WordPress. This is your first post. Edit or delete it, then start blogging!

M T W T F S S

i UNCATEGORIZED 1 2 3

4 5 6 T 8 9 10

11 12 13 14 15 16317

18 19 20 21 22 @ 24

25 26 27 28 29 30

-\~ The dates on the calendar can be active (links) and inactive (text).
"@: The active date [3] means that there was a posting on this date. By clicking on the
N . . . :
o active date, you will load the postings posted on this date.
m The inactive date means there were not any postings on this date.




6.1. Starting a blog.

@WORDPRESS

Username

]l |

Password
2

[E1Remember Me 3 |

Lost your password?

+— Back to @l earn’s Blog

To log in, do the following:

Type in your user name [1].
Type in your password [2].
Click “Log in” [3]

-\~ You will receive your user name and
-~ password during the training.

o
av




shboard « @Learn's Blog — WordPress | +

6.1. Starting a blog.

| €& @ a-leam.eu/blog/wp-admin/

7 - e|[B- cogt

i Dashboard
5 Posts
Media

@ Comments
£A, Profile

T} Tools

4 Collapse menu

Dashboard

Screen Options ¥ | | Help ¥

Right Now
Content
1 Post
1 Page
1 Category

o Tags

Theme Icy with 2 Widgets

You are using WordPress 3.7.1.

Discussion
1 Comment
1 Approved
© Pending

o Spam

Incoming Links

This dashboard widget queries Google Blog Search so thatwhen
another blog links to your site it will show up here. It has found no
incoming links .. yet. It's okay — there is no rush.

QuickPress

Enter title here

Add Media

‘ Save Draft ‘ | Reset

3]

When you log in, you come across the

“Dashboard®.

Recent Drafts

There are no drafts at the moment

‘WordPress Blog

WordPress 3.8 Beta 1 Movember 21, 2013

The first beta of the 3.8 is now available, and the next dates to watch out
for are code freeze on December 5th and a final release on December
12th. 3.8 brings together several of the features as plugins projecis and
while this isn't our first rodeo, expect this to be more beta than usual

L1

The Dashboard has 4 sections:
1) A“Tools” menu;
2) Statistics in relation to the state of the blog;
3) A form for quick posting;

4) A “Settings” menu

h captions
s running
dates from




6.1. Starting a blog.

To log out, select the “Settings”

518 » D p option [2].
- -

-[ Howdy, llivan Gospodinov m i

lliyan Gospodinay 1
ilyan
Edit My Profile

(= )2

Self-study tasks:

1) Log in and out several times so that you get confident.

2) Look at the “Tools” menu.




6.2. Basic functions.

5+ & O

#i Dashboard
5P Posts
Media
Pages

@ Comments
& Profile

Tt Tools

<) Collapse menu

Dashboard

Screen Options 7| | Help ¥

Right Now

Content Discussion
1 Post 2 Comments
1 Page 2 Approved
1 Category 0O Pending
O Tags O spam

Theme ley with 3 Widgets

You are using WordPress 3.7.1

Recent Comments

From Xman on Hello world! #
This is a simple comment

From Mr WordPress on Hello world! #
Hi, this is a comment. To delete a comment, just lag in and
view the posts comments. There you will have

All | Pending (0) | Approved | Spam (0) | Trash (0

QuickPress

Add Media

| SaveDraft || Reset

Recent Drafts

There are no drafts at the moment

4

Thank you for creating with WordPress.

There are 4 sections:

a main menu [1];

a “Settings” menu [2];
a “Tools” menu [3];

a working field [4].




6.2. Basic functions.

P ) The main menu has several menus. The first one is ,About
WordPress“ where the user has access to different types of

WordPress. i
i documentation related to WordPress.

Documentation

Support Forums

Feedback

The second one is “Blog” where you can click on “Visit Site” and @ @camsBog B+ New
see how your blog will look like for the users. If you want to go visit Site

back, use the same menu by clicking on the “Dashboard”.

@Leamn's Blog » + New

Dashboard

pp— The third one is “Comments” where you can track and manage the
comments to your postings. The new comments are marked with a
@Lears Blog W 1 digit next to the very menu. This digit shows the number of the

available comments.

@Learn's Blog [ ]

The fourth one is “New” where you have access to the tool for Post
creating new text or media postings or pages to your blog. Media

Page




6.2. Basic functions.

Howdy, lliyan Gospodinoy |:| The “Settinqs” menu
You have two options:
- To edit your profile [1];

lliyan Gospodinov

iliyan
1 - Tolog out [2].
2
& Dashboard « ”
_ The “Tools” menu
5 Posts It contains the required tools for creating and managing
Media your text or media posts, pages and comments to posts.
Pages
(= Comments
&4, Profile # Dashboard -
Th Tools 5 Posts All Posts
<) Collapse menu Media Add New
Categories
e Tags

VMl -~ The options of the menu contain sub-options

P< which appear on the right upon using the ® Comments

\ .
o mouse. If you select the main menu, the sub- | & profile

m options appear under it. T} Tools

4 Collapse menu




6.2. Basic functions.

{a Dashboard Mo To facilitate your efforts, there is an option |
r@\: “Collapse menu” [1]. If you select this option, the
All Posts . “Tools™ menu collapses and only the icons can be
Add New m seen. In this way there is a larger space for the =
Categories working field. If you select again this option [2], the
Tags menu recovers its original form. @

Media k!
Pages T 2
& Comments B
&4, Profile

Th Tools 1

Self-study tasks:

@-ea'n 1) Look at the main menu;

2) Look at the “Tools” menu
3) Collapse the “Tools” menu several times;
4) Look at the “Settings” menu, “Edit My Profile® option.




6.3. Profile settings.

28 A B # -

- Howdy, lliyan Gospodinov D

lliyan Gospodinov

iliyan

Edit My Profile 1
Log Out

To edit the data in your profile, select the
‘Edit My Profile” option [1] from the
“Settings” menu.




file - @Learn's Blog — WordPress

& @ alean

blog/

fwp-admin/profile php

6.3. Profile settings.

& Dashboard
¥ Posts
Media
[C] Pages
@ Comments
3% Profile

T} Tools

- & Profile

Ne

Personal Options

Visual Editor

Admin Color Scheme

Disable the visual editor when writing 1

d |
-HN

Blue

Gray

Display name publicly as

lliyan Gospodinoy

Keyboard Shortcuts Enable keyboard shortcuts for comment moderation. More information
Toalbar [¥] show Toolbar when viewing site

Name
Username iliyan Usernames cannot 4
First Name lliyan
Last Name Gospodinov
Nickname (required) iliyan

E]

Contact Info

£ cha

E-mail {required)

Website

gospodinov@tugab.bg

The

information
divided into several topics.

Personal

about some settings in order to
work better

panel [1];

Name: username, first and last
name, nickname, how to display
your name [2];

Contact info: e-mail

site [3];

in your profile is

options: information

with the admin

and web




6.3. Profile settings.

- Biographical info [4]; -~ You can update data in several or

- A possibility to change your "@: all sections at one and the same
; N . : )

password [5]; o time, but the corrections are valid

- A button to update your profile [6]. m only if you click the “Update
Profile” button [6].

About Yourself 4

Biographical Info

Share a little biographical information to fill out your profile. This may be shown publicly

Mew Password If you would like to change the password type a new one. Otherwise leave this blank 5

m

Repeat New Password Type your new password again

Strength indicator Hint The password shouid be at least seven characters long To make
it stronger, use upper and lower case letters, numbers and symbols

like!"? 8% &)

6 Self-study tasks:

el \@Leam| 1) Edit the colour scheme of your profile
2) Complete your personal data;
3) Enter some biographical info.




6.4. Posts.

W H “ ”»

: To post, log in and select the “Posts

i_i Add Mew Post « @Learn's Blog — WordP... . « » « ”

L (- @a-\earn.au_"hlng_"wp-atlm|n.’pnzt-n&w.php Optlon [1]’ Add NeW [2] from the TOOIS
menu.

Screen Options ¥ Help

{#} Dashboard

57 Add New Post

+ Posts
All Posts ’ My first publication ]3 Publish
| saveDran |  Preview

2 Permalink: http:/a-leam.eu/blogi?p=13
Categories
Tags || Agd Nedia | 5 Visual | e Status: Draft Edit

5 Media B I == = = «w E = = = IEI Visibility: Public Edit
i@ Pages Paragrsph ~ U E A-@ W @ Q =9 @ [ Publish immediately Edit
& Comments | 1hisis my first publication here. Move to Trash F‘u"wll‘:n
& Profile .
Ti Tools 4 Format
Categories
All Categories  Most Used
[FlUncategorized
Path: p . . . .
Word count & Type in the topic of your publication [3]. Then type in the text of your

publication [4]. To add a photo or another media format, use the “Add
Media” button [5].




6.4. Posts.

oo To add a photo or another media format, you must

(") Add New Post « @Leom's Blog — WordP..| + specify whether you will upload a new file from your
RN @ = lcimsciag s fposnenptin computer [1] or you will use files which you have
already uploaded in the media library [2].
Insert Media Insert Media
Create Gallery [Upload Files] [Media Library ]
Set Featured Image 1 2 -

Insert from URL

Drop files anywhere to upload

} Select Files ‘ 3

Maximum upload file size: 64MB.

a-learn.eu/blog/wp-admin/post-new.php# -

Then click the “Select Files” button [3]. |




i » iigX » Downloads »

6.4. Posts.

Organize v

New folder

¢ Favorites
Bl Desktop
& Downloads

‘4] Recent Places

- Libraries
@ Documents
J\ Music
[E5] Pictures
B videos

% My Computer

¢' Network

533875_36870852
6590435_1017880
343 njpg

941984_49309529
4079583_3185388
97_njpg

1014314_5089172
15830724 503222
399 n.jpg

1363628692 12,p
g

545905_38538624
8169564_2059963
102_n.jpg

945077_46408113

0335409_1108241

55_njpg
——

1157397 _5350460
39884508_156861
5961_n.jpg

adt-bundle-wind
ows-x86_64-2013
0917 zip

600091_47190703  931243_46325906
9531742 1776851 3761949 6434613
572_njpg 80_n.jpg

1013247 _3699531
76465970_131247
7038 _n.jpg

970333_10151787
333404889_13575
00168_n.jpg

1235106_5859161
74783021_209316
3688_njpg

\ ——
‘

BUSINESS
ENGLISH_v1.doc

attachments.zip

Navigate to the folder where you have saved
the required photo. .

Select the photo [1] and click the “Open”
button [2].

File name: 1363628640_1.jpg

v |Becuukn daitnose (%) v
2 Open lv Cancel




6.4. Posts.

[Firetox |
[ Add New Post  @Learm's Blog— worcp.. -+ | R 7 Wait for a while. The photo is being uploaded
€ ) @ o-leam.eu/blog/wp-admin/post-new.php on the server and added to your media
library.
' et Maiia Select the photo [1] and click the “Insert into
Insert Media o postu bUtton [2]
Create Gallery Upload Files = Media Library
Set Featured Image
All media items E Searct Title 1363628640_1
Insert from URL
|
ATTACHMENT DISPLAY SETTINGS |
dlignment  None [¥] ‘E;

Media File (=] -
http://a-leamn.eu/blogiwp-c -

2 Insertinto post

1 selected
Clear




All Posts
Add New
Categories

Tags
‘ Media
[C] Pages

& Profile
T} Tools

{3} Dashboard

@ Comments

57 Add New Post

My first publication
Permalink: http://a-learn.eu/blog/?p=13
| B3 Add Media

— 2—
B I e :— 31— &

Paragraph v U

Path: p
Word count: 6

The selected photo [1] has been added
to your publication.

Visual Text

Draft saved at 3:12:16 pm.

Screen Options

Publish

: Save Draﬂi

Status: Draft Edit

Visibility: Public Edit

[33] Publish immediately Edit

Move to Trash

Format

Categories
All Categories  Most Used

Uncategorized

+ Add New Category

Help *

Preview |

(]

To publish

information,

“Publish” button [2].

click

the

6.4. Posts.




[l Posts ¢ @Learn's Blog — WordPress

é | @ a-learn.eu/blog/wp-admin/edit.php

6.4. Posts.

bl 4 C'||' Google

{5} Dashboard

< Posts

All Posts
Add New

Categories

Tags

Media
Pages

@ Comments
& Profile

T} Tools

,_&? Posts danew

All(2) | Published (2)

BulkAcfions [«| | Apply | Showalldates [v| Viewall categories [«| | Filter |

Title

My first publication 2
(Edi)uick Edit (Trash ] View

@ Hello world!4

Title

Bulk Actions =] | Apply |

Thank you for creating with WordPress.

Author Categories Tags »
lliyan Uncategorized — (0]
Gospodinoy

iig7s Uncategorized — 6
Author Categories Tags »

Howdy, lliyan Gospoding

Screen Options ¥ Help 7

| SearchPosts |

B ctens
Date
1 min ago
Published
19 hours
ago

Published

Date

2 items

Select the “Posts” option from the “Tools” menu [1].All
publications appear in the working field. Your publication is
at the top [2]. At this level users can see it. You can edit it by
clicking the “Edit” link [3] or delete it by clicking the “Trash”

link [4].




6.4. Posts.

-~ When you delete your publication,
r@: it is not completely deleted from
N :
o your blog. The users cannot see it
55) Posts  sddnew

m because it is removed to the
“Trash” [1].
Al Posta Al (1) | Published (1) | 1
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Categories

{5t Dashboard

+ Posts

Tage Title

You can either restore [2] or permanently delete [3] each

Media My first publication . i :
[ Pages 2 -Reslure —_Delete Permanently 3 deleted publlcatlon. YOU CannOt restore the reSpeCtlve
® Comments Title publication if it is permanently deleted.
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Self-study tasks:

@Leam] 1) Create a text publication:
2) Use the “Edit” option and add a photo to your publication;

3) Delete the publication;
4) Restore the deleted publication.




